ADNHRHCTRALE FORPOIGKOMN OKPYIA TOMbETTH

MOCTAHOBJIEHUE
CELHACI A /TG B-17/7
r. TonbATTH, Camapckoit obnactu

= B

O BHeceHMH H3MEHEHHUH
B IIOCT@HOBJIEHUE M3PHH rOpoJCKOro okpyra TonpsarTu
ot 11.09.2014 r. Ne 3408-11/1 «O6 yTBepkieHHH AIMHHHCTPATHBHOTO
pernaMeHTa [pe10CTaBIeHNs] MyHULUNAIBHO! YCITyr 1
“Ilpenocrasienne HHGOPMALHK U3 apXHUBHEIX JOKYMEHTOB,
HaXOJSIITHXCS B MyHHLUIIATBHOH COOGCTBEHHOCTH,
110 3aIIPOCaM COLMAIBHO-TIPAaBOBOTO XapakTepa’y

B coorsercTBUM ¢ DenepanbHbIM 3akoHOM oT 27.07.2010 r. Ne 210-@3
«O6 opraHH3alKKU NPeOCTABICHUS TOCY 1aPCTBEHHBIX M MYHHIHIATBHBIX yCIIyI»,
[IOCTAHOBJICHUEM MOPHH TOpoOJCKOoro oxpyra Touestté ot 15.09.2011 r.
Ne  2782-m/1 «O6 yTBepKIEHHH TNOpSAKA pa3pabOTKM U yTBEPKIEHHS
a/IMUHUCTPATUBHBIX PErJIAMCHTOB IIPENOCTABICHUS MYHUIMITAIBHBIX YCIyT»,
PYKOBOACTBYACh YCTaBOM TI'OPOIACKOrO OKpyra TONBSTTH, aJMHHHCTpAIHS
ropojckoro okpyra Tonesartu [IOCTAHOBJISAET:

1. BHecTH B TMOCTaHOBIGHHE MOPHH T'OPOACKOTO OKpyra TOJBSTTH
11.09.2014 r. Ne 3408-n/1 «O6 yTBep)kaeHHH AJIMUHHCTPATHBHOTO periaMeHTa
MPeNOCTaBICHHA MyHHIMNANbHOH yciayru “TlpenoctaBneHue uHbOpMauuu us3
apXMBHBIX JIOKYMEHTOB, HaXOAIIUXCA B MYHHIHIAILHOM COOCTBEHHOCTH, IO
3anpocaM COLMATBHO-IIPABOBOrO XapakTepa™» ([ajee - MOCTaHOBIeHHE) (rasera
«"oponckue BenoMoctu», 19 centadps 2014, Ne 124) crnenyronye H3MeHEHHS:

1.1. B mynkte 2 cnoBa «3aMecTUTeNsi M3pa-pyKOBOAMTENsS arnapaTta

ropoackoro okpyra TomesttH CBemHukoBy IM.M.» 3aMeHHTh CJI0OBaMH



«PykoBosuTens anmapata aJMHHHCTPAL[Md TOPOJACKOrO OKpyra ToNbATTH
berukoBy E.O.».

1.2. B nyHkre 4 cnoBa «Bnacenko HM.A.» 3aMeHHUTb CIIOBaMHU
«Kopotuny O.1O.».

1.3. B myHkre 8 cnoBa «3aMecTHTENs M3pa — PYKOBOIHMTENS annapara
mopur  CBemHukoBy WM.M.» 3aMeHHTB clioBaMH «pYKOBOIMTENS ammapara
aIAMHUHHCTPALWH ropoacKoro okpyra Tonesattu Berukosy E.D.».

2. BHectu B  AIMHHHCTPATHBHBIH  perjaMeHT  [pPeJOCTAaBICHHUS
MyHUIMNanbHOH  ycayrd  «lIpemoctaBnenne wuHbopmainmu U3 apanHr;Ix
JOKYMEHTOB, HaxOMSIIMXCS B MYyHHIMIIAIBHOM COOCTBEHHOCTH, IO 3ampocam
COLIMaJIbHO-TIPABOBOI'0 XapaKTepa», YTBEPXKIAECHHBIH IIOCTAHOBIIEHUEM, U3MEHEHUSI,
M3JI0)KHB  €ro B pelakuuu cornacHo IIpuinoxeHHIO K  HacToOsIEMY
[IOCTaHOBIICHHUIO.

3. VYnpasnenutro mno oprpabore W CBS3AM ¢ OOIIECTBEHHOCTHIO
aIMUHHCTpalMU ropoiackoro okpyra Tonpartu (AnexceeB A.A.) omyGJIHKOBATh
HacTosillee MMOCTaHOBIECHHE B rasere «l'opoackue BeJOMOCTH» M Pa3MECTHTh Ha
obHUMATEHOM MOpTajle aJMHHHCTPALMH TOPOACKOr0 OKpyra TONBATTH B
HMH()OPMALIMOHHO-TEJIEKOMMYHHUKAIIMOHHOM ceTu MHTepHeT.

4. Hacrosimee mNOCTaHOBJIEHHE BCTYIAeT B CHIy [OCIE JHS €ro
opUIHATBEHOTO OMyOTHKOBAHHS.

5. KoHTponb 32 MCIONHEHHEM HACTOSIIErO MMOCTAHOBIECHHS BO3JIOXKHTH Ha

PYKOBOIUTES annapara aiMHHHCTpauuu berakosy E.O.

C.A.AunpeesB




[Ipunoxenue
K IIOCTAHOBJIEHHIO aJIMUHHCTPALIUH
ropoackoro okpyra ToassTTu

ot CBLH. [ENe /7G5 -~/7//‘

YTBEPXJIEH
IIOCTAHOBJICHHEM M3PHH IOPOJICKOTO

okpyra TonparTu
ot 11.09.2014 Ne 3408-n1/1

AJIMUHUCTPATUBHBIN PETJIAMEHT
[IPEJIOCTABJIEHUS MYHUIIUIIAJIBHOM YCIIYTHU
«ITPEJOCTABJIEHUE MTHOOPMAIIMHU 13 APXMBHBIX IOKYMEHTOB,
HAXOJIAIMXCA B MYHULTUIIAJIBHOM COBCTBEHHOCTH,

I10 3ATTPOCAM COILIMAJIBHO-ITPABOBOI'O XAPAKTEPA»

[. OBIIME ITOJIOXEHMA

1.1. AJIMHHHCTpaTHBHBI pErJIaMEHT MPEJOCTABICHUS MYHHIMIAILHOH  YCIyTH
«IIpemocTaBieHne HH(POPMAIIMH U3 APXHBHBIX JOKYMEHTOB, HaXOMAIIMXCA B MYHHIHIAIbHOM
COOCTBEHHOCTH, 110 3ampocaM COLMATbHO-IIPABOBOIO XapakTepa» (nanee — Peryiamenr)
pa3paboTaH B IENAX IMOBBILIEHUS KAa4eCcTBa M JOCTYIIHOCTH IIPEAOCTABICHHS MyHHIUIATLHOH
yenyru  «[IpenocraBnenue HWHGOpPMAlMH M3 apXHBHBIX JOKYMEHTOB, HaXOSIIUXCS B
MYHHIHTATBHOM COOCTBEHHOCTH, IIO 3alpocaM COLHAIbHO-IIPABOBOIO XapakTepay, CO3AaHus
KOMGMOPTHBIX YCIIOBHH IS 3asBHTEIS, ONPEAEICHH OCHOBHBIX TPEOOBAHUH K IPENOCTABJICHHIO
MYHHIHOAIBHOW YCIYTH, B T.4. YCTAHOBJICHHS CPOKOB M II0CJIE/0BATEILHOCTH BBIIOIHEHHS
JEHCTBHH (aIMHHHUCTPATHBHBIX MPOIIEYpP) NPHU NPEIOCTABICHHHA MYHUIUIIAILHOA YCIYTH.

1.2. B nenax Hacrosmero PernamMenTa HCIIONB3YIOTCS CIIEIYIOIHAE OCHOBHBIE TEPMHHEI U
TIOHATHSL:

- IIOMCKOBBIE JaHHble — OOs3aTelbHBIE CBeleHHs 00 0O0beKTe M IpeaMeTe 3ampoca,
YCTaHOBJICHHBIE HACTOSINUM PeriaMeHTOM, IpeloCTaBIAEMBbIE 3asBUTEIEM U IPOBEICHHS
HCCIICIOBaHUS apXUBHBIX JOKYMEHTOB;

- 00BeKT 3ampoca — (H3HUECKOe JIHLO, O KOTOPOM 3alpalMBaercs HH(OpManus u3
apXHBHBIX JOKYMEHTOB;

- IpeIMEeT 3ampoca — COBOKYIIHOCTb CBeACHHH 00 0ObeKTe H3y4eHHs ApXHBHBIX
JIOKYMEHTOB ¥ ONOJHHUTENIBHBIX [JaHHBIX K HHM JUId IoaydeHus uHbopMaunud o6 oObexTe
3ampoca;

- HenpO(HIIBHBIN 3aIPOC — 3aIpoC 3asABUTENS B MHCbMEHHOH (OpMe, HE OTHOCAILIUHCS K
COCTaBY XPaHAIIMXCA B apXUBE JOKYMEHTOB (Ipo(uIIIo apXuBa);

- OCHOBaHME — O0S3aTEIBHBIH PEKBH3UT APXUBHOH CIIPAaBKH, ApXHMBHOH BBIIHCKH,
apXMBHOH Komuu, coJepXaunii OykBeHHO-IM(poBoe 0003HAYEHHE HCTOYHHKA APXHBHOM
nHGOpMAIMH, COCTOsIIee H3 apxXUBHOrO mHdpa (Gona, Omuch, 1e0) U HOMEPOB JHUCTOB e
apXUBHBIX JJOKYMEHTOB, HAUMEHOBAHMUS, HOMEPA, aThl ICYaTHBIX H3JaHHH.

1.3. Hacrosmuii PermamMeHT B paMKax IPeIOCTaBICHHS MYHHULHUIIAILHOH YCIIyTH
YCTAHABNMBAET CJEAYIOIHE TEMbI 3alPOCOB COLHMATBHO-IPABOBOIO XapakTepa (Haiee —
COLIMAJILHO-TIPABOBBIE 3aIIPOCEHI):

1.3.1. [ToaTBepskaeHHE TPYIOBOTO CTAXA.

1.3.2. TToaTBepkaeHHe pa3Mepa 3apaboTHOM IJIATHL.

1.3.3. [ToaTBepk/IeHNE HArpaXkIeHHs (OOIIPEHNS, TTPUCBOCHHS 3BAHU).

1.3.4. TloaTBepIKAEHHE NEPEUMEHOBAHHS OPIaHH3alMH (B T.4. KaK COMYTCTBYIOIIAsA TeMA
kK mommynkram 1.3.1, 1.3.2 HacTosilero IyHKTa, €CTH INEPEMMEHOBAHHE IPOHCXONHIO B
3aIpaIIMBAEMOM TIEPHOIE).
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1.3.5. TloaTBepskieHHe MECTOHAXOXIECHHS OPraHH3allid Ha TEPPHTOPHH I. TONBLATTH
(r.CraBpomnoist), ropojckoro okpyra TonssTTH Uit oOpMIICHHs IPUCBOEHHS 3BaHus «Betepan
Tpyaa Camapckoii o6nactuy.

1.4. Hacrosmuit PersameHT B paMkaX NpeIOCTaBI€HHS MYHHIHUIAIBHON YCIyrH
yCTaHaBJIHBAET CJICAYIOLIHE IEPEUHH TIOMCKOBBIX JaHHBIX 00 00BEKTe U NMpeIMeTe 3ampoca:

1.4.1. IlepeueHb NOUCKOBBIX ITaHHBIX 00 0OBEKTE 3ampoca:

1.4.1.1. ®amunus, ©Ms, 0TISCTBO (TIPH HATTMYHH ).

1.4.1.2. IIpeppinymue GpamMuans, UM, OTYECTBO (IPH HAJTHYHH).

1.4.1.3. Jlatel u3MeHeHu# GpaMuIuu, UMEHH, OTYECTBA,;

1.4.1.4. Yucno, Mecs, roa poxKICHUS.

1.4.2. IlepeyeHb NOUCKOBBIX JAHHBIX O IIPEIMETE 3aIpoca:

1.4.2.1. Tema 3ampoca.

1.4.2.2. 3anpamuBaeMblii epUoO/1 UIIH JIaTa.

1.4.2.3. TlomHOe HaMMEHOBAaHHE OPraHU3aLHUHU (B T.4. CTPYKTYPHOTO IOJpPa3IeIeHHUs), C
KOTOpPOH OOBEKT 3ampoca COCTOSUI B TPY/JIOBBIX OTHOIIEHHSX, C YKa3aHHEM 3aHHMAaeMbIX
JOJDKHOCTEH 3a 3alpallliBacMblil IIEPHOL.

1.4.2.4. O6mwuit mepuox paboThI B yKa3aHHOH OpraHU3aIfH.

1.4.2.5. Ha3panue Harpaasl (HaMMEHOBAHHE MMOOIIPEHHUSL, 3BAaHHA).

1.4.2.6. lara Harpa)xaeHHs (IIOOIIPEHHS, IPHCBOCHUA 3BAHHA).

1.4.2.7. HaumeHoBaHHe, HOMEp, JaTa JOKYMEHTa-OCHOBaHHWS M HarpaxIeHHUs
(mooIpeHus, IPUCBOECHHUS 3BaHHs ), HAUMEHOBAHHE OpraHa, ero H3JaBIIero.

1.4.2.8. JlomosnuTenbHas WHQPOpPMAIHS, YTOUHSIONIAS WM AeTATM3UpYIOIIas TeMy
COIMATBHO-TIPABOBOTO 3aIpoca.

II. CTAHJIAPT ITPEJIOCTABJIEHUS MYHUITUIIAJIBHON YCIIVTU

2.1. HammeHnoBanme MyHHIMOATbHON yciayrd: «llpenocrasieHne uHbOpMallUH U3
apXMBHBIX JOKYMEHTOB, HaXOIAILIMXCA B MYyHHIUIIAIPHOM COOCTBEHHOCTH, IO 3arpocam
COIHATTEHO-TIPABOBOIO XapaKTepar.

2.2. CBejieHHsl O KATErOpPUHU MOTy4daTesNedl MyHHLUIIAILHON YCIYTH.

2.2.1. TlonyyarenaMu MyHHIUIAIBHON YCIyrH (fanee — 3asiBUTENIHN) ABJISIOTCS:

- opuauyeckue ¥ ¢usudeckue mua (rpaxaade Poccmiickoii ®enepanuu, mna 6e3
IpaKIaHCTBA, HHOCTPAHHbIE I'PAXKAAHE), HHIMBH/YaJbHbIE NPEANPHUHHMATEIIH B COOTBETCTBUH €
3aKOHOJATENILCTBOM  Poccuiickoit  ®demepaliidi W MEXIYHApOAHBIMH  00A3aTeIbCTBAMH
Poccuiickoit ®enepanmu (1anee — 3assBUTEND).

3a mpenoCTaBieHHeM MYHHIUMIAIBHOH YCIyTH OT HMEHH 3asBHTENs MOTYT 00pamarbes
IIpeICTABUTETN 3asiBUTENIs, eHCTBYIONIHE B CHIIY [IOJIHOMOYHH, OCHOBAHHBIX Ha JOBEPEHHOCTH
106010 BUAa H GOPMBL: HOTAPHAIBHOM, IPHPAaBHEHHOM K HOTApHATBHOH, MPOCTOH IMHCEMEHHOH,
HIH 0e3 JOBEPEHHOCTH B COOTBETCTBHH C JEHCTBYIOIIMM 3aKOHONATENIhCTBOM PocCHHCKOM
denepanuy ¢ UENBI0 COONIONEHHS OIPAaHMYEHMH B HCIIOJIL30BAHHH TOKYMEHTOB, COZACPKAIIUX
CBE[IeHHS, COCTaBJIIONINE OXPaHIEMVIO 3aKOHOaTeIbecTBoM Poccuiickoit @enepanun TaiHy (B
TOM 4YHCJIE JMYHYIO, CEMEHHYIO TalHYy, CBEJECHHs O 4YaCTHOW JKU3HH IpaKJaHWHA, CBEJICHUS,
CO3ZAIOLIHeE YrPpo3y 0€30MacHOCTH IpakIaHHHA) (Jaiee — IOJTHOMOYHBIH MPE/ICTABUTEB).

3agBUTEIAMM Ha TPEJOCTABIEHHE MYHUIMIIAJBHOW YCIYTH B 3JIEKTPOHHOM BHJE, IO
SKCTEPPUTOPHAILHOMY — NPHHIHIY  ABIAIOTCS  (u3WvecKue,  IOpHAHYECKHE  JIHIA,
3aperncTpHpoBaHHEIE B Enunoii cucteMe naentudukanuy u ayrenTuduxauuu (nanee — ECHA)
s paGoTel Ha EJMHOM TOpTane rOCYJapCTBEHHBIX M MYyHHMIHMIAIBHBIX YCIyr (byHKIHI)
(http://www.gosuslugi.ru) (manee - EmunbIi mopram). YCIOBHS PErHCTpalld B ECUA
pa3merieHs! Ha EqnHOM moprare.

2.3. HaumeHoBaH#e OpraHa, MpeloCTaBIsIOmEero MyHUIIHITATBHYIO YCIYTY.

2.3.1. Oprasd, opelOCTaBISIONAN MYHHIHIAIBHYIO YCIyry, — aIMHHHCTpalus
ropozickoro okpyra ToJbsITTH (anee — aIMHHHCTPALNS).

s
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2.3.2. AnMUHHCTpaIMs rOpoACKoro okpyra ToibaTTH pacmonoxeHna mo aapecy: 445011,
Camapckas obnactb, ropoa TomssTTH, miomiaas CBo6oasL, 10M 4.

2.3.3. Aznpec opHIHATBHOIO MOpTala aAMHHHUCTPAIMH TOPOICKOro oKpyra ToneaTTH B
HH()OPMAIMOHHO-TEJIEKOMMYHHKAIIMOHHO ceTH «MHTepHeT»: http:/www.tgl.ru.

2.4. HanMeHoBaHMe opraHa, O00eCHEYHBAIOLIETO MPEAOCTABIEHHE MYHHIUNATLHON
YCIIYTH, H OPraHOB aAMUHHCTPALIMH, YYACTBYIOIHUX B 00ECTIEUEHHH TIPE/IOCTABIICHHS YCITYTH.

2.4.1. Opran aJAMHHHCTpAlLMH, OOECIEYHBAIOLINI IPEJOCTABICHHE MYHHIMIAILHOM
YCIJIYTH, — YIIpaBJIeHHe 10 AeIaM apXHBOB aIMHHUCTPALUH rOPOJCKOro okpyra Tonbartu (nanee
— YnpapieHue) B JIHIE YIIOJHOMOYEHHOTO CTPYKTYPHOIO MOIpA3JeNieHHA — OTJAENa Pa3BHTHs
apxuBHOro jena (nanee — Oraen).

Anpec: 445045, Camapckas 061actb, ropox Tonbsartu, yi. JI.Halikuuoi, 74.

I"'paduk paboTsl: noHeneNbHUK — aTHHLA, ¢ 8.00 10 17.00, 06ex ¢ 12.00 go 13.00.

Tenedon: 54-49-52, 54-41-44.

Anpec 3neKTpoHHO# mouTs!: titarhciv@tgl.ru

Anpec pasgena  Ynpasinenus Ha  OduouanbHOM — mOpTaie  QJAMHHHCTPAIMH:
http://www.tgl.ru/structure/department/about-upravlenie-po-delam-arhivov

2.4.2. Opranu3auuy, y4acTBYIOUIHE B OOECIIEYEHHMH IMPEIOCTABICHHS MYHHIIHIIATEHOM
YCIYTH:

2.4.2.1. MyHuuunaibHOe AaBTOHOMHOE YYpEXIEHHE TOpPOJCKOro OKpyra ToOJBATTH
«MHOTOQYHKIIMOHATIBHBI LEHTP MpPEJOCTaBICHHUS TOCYIaPCTBEHHBIX H MYHHIHIIATBHBIX
yeayr» (manee — M®LL), angpec: 445010, Camapckas oOnacte, r.TonssarTy, yin. Coerckasd, Sla.

Otnenenne M®I] no IlentpanbHoMy paiiony, aapec: 445011, Camapckas o6nacts,
r. TonpsaTTh, yn. Mupa, 84;

Otnenenne MO®I] no ABrozaBoackoMy paiiony, ajapec: 445033, Camapckas o06Jacth, I.
Tonesarru, yn. KO6unetinas, 4;

Otnenenne MO®IL[ Ne 2 mo Asro3aBoackoMy paiioHy, azapec: 445031, Camapckas
obmnacts, r. TonesaTTH, yiI1. ABTOCTpOUTENEH, Sa;

Otnenenne M®IL] no KomcomonbckoMy paiiony, anpec: 445045, Camapckas 061acThb, T.
TonwsarTH, yn. SpocnaBckas, 35.

Hudopmanmro o rpaduxe padotsl MPL] MOKHO MOITyIHTh:

- o TenedoHy KOHTAKTHOTO Lentpa M®ILI: 51-21-21;

- B otanenenusx MOII;

- Ha caiite M®I] B uHpOpMaHOHHO-TEIEKOMMYHHKaHOHHOH ceTH «lHTepHET»:
http://mfc63.ru.

Anpec anexTponHO# noutsl: info@mfc63.ru

2.4.2.2. MHoropyHKIMOHAIbHbIE ILEHTPHl IIPENOCTaBIEHUA TIOCYJapCTBEHHBIX H
MYHHIUIATBHBIX yeryr Camapckoi obnactu

2.4.2.3. MyHuUMNAIbHOE Ka3eHHOE YUYpeXIeHHE Tropojckoro okpyra Toubsrru
«ToNBATTUHCKHI apXHuB» (1anee — ApXHB)

Anpec: 445021, Camapckas o6nacts, . Tonbarty, yi. Jlenunrpaackas, 49

I'paduk paGotsl: moHenenbHUK — 4yeTBepr, ¢ 8.00 mo 17.00, natauna ¢ 8.00 no 16.00,
o6en ¢ 12.00 mo 12.45.

2.5. Pe3ynbpraroM MpeoCTaBICHHS MYHUIUNIAIBHON YCIIYTH SIBIISETCS:

- IPEeIOCTaBJIEHHE apXUBHBIX CIPABOK, ApXHBHBIX BBIITHCOK, aDXHBHBIX KOIHH;

- MOTHBUPOBAHHBIH OTKa3 B MPeOCTaBICHUH MYHUIHIIATEHON YCIyTH.

2.6. Cpok IipeIoCTaBJIeHHsI MyHHIHIIAIBHOM yCIyrH cocTanseT 30 KaleHIapHbIX THEH ¢
MOMEHTA PErHCTPAIHH 3asBJICHHUs B Y IIPaBJICHHH.

2.6.1. Cpok npeaocTaBIeH!s YCIYTH MOKET OBITh IPOIJIEH PYKOBOIUTENIEM Y IPaBIICHH
10 3ampocy pyKoBomuTens ApxuBa He Oonee yeM Ha 30 KaleHJApHBIX IHEH ¢ 00sA3aTe/IbHBIM
yBeJIOMJICHHEM 00 3TOM 3asBHTENs HJIH €r0 MOJHOMOYHOIO MPEJCTaBHTENd B CICAYIONIHX
cllydasix:

- XpPOHOJIOTHYECKUe PaMKH 3ampoca bosiee yeM 2 roaa;
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- HEOOXOMMMOCTh TOJHMCTHOIO MPOCMOTPa apXHBHBIX (OHJIOB, comepxkamux oonee 20
€IMHUILl XpaHEHHUS;

- OTCYTCTBHE KOIIMM TPYIOBOH KHHIKKH 3asBUTENIS HIIM 3alMCceil B TPYIOBOM KHHIKKE I10
3anpaliiBaeMoOMy MEPHOY;

- HCIOJHEHHE 3aIpoca 10 apXMBHOMY (GOHIY, HaXOJSIIEMYCsi B CTAIMH NEepeqavyd W3
apXHMBOXPaHHIMIIA B IPYrO€ apXUBOXPAHUIIHUIIE;

- 3anpall¥BaeMble JOKYMEHTHl OTCYTCTBYIOT B ApXHBe, T.K. BBIIAHBI BO BPEMEHHOE
NOJIb30BaHUE;

- He0OXOIMMOCTE BBLIAa4H B JIONOJHEHHE K apXUBHOM cripaBke 0ojiee 5 apXUBHBIX KOITHN
(apXHMBHBIX BBIITHCOK);

- HeoOXOJHUMOCTh HCIIOJHEHHS 3alpoca O PYKONUCHBIM M YTacalolUM TEKCTaM
apXHMBHBIX JIOKYMEHTOB, CO3JaHHBIX 10 1990 rona.

Cpoxk yBemomiieHHsl 3asdBUTENS O NMPOAJIEHHH CPOKAa MCHOJHEHHS COLHATBHO-IIPABOBOIO
3almpoca — HE MEHee 5 KaleHJApHBIX JHeH [0 HCTEeYeHHA CpOKa IIpeloCTaBICHHS
MYHHIIUNIATLHOH YCITyTH.

2.6.2. Cpox HcIpaBlIeHHS TEXHHYECKHX OIMMOOK, MOONYIICHHBIX B BBIAAHHEIX B
pe3yabpTaTe MpeloCTaBICHHs MyHUIMIIAIBHON YCIyTH JOKYMEHTax, - He Ooiee 3 KajeHIapHBIX
IHEH ¢ MOMEHTa OOHapy)KEHHs OLIMOKH MM IIOJIy4eHHs OT 3asBHTENs B IMHCBMEHHOH (opme
3asBIeHUs 00 OMMUOKE B 3aITHCSX.

2.6.3. MaxkcumanpHBIi CpOK OXHIaHHA B OYepedd TpPH I[ojladye 3ampoca o
IPEIOCTABICHUH MYHHUIMIAIBHOH YCIYTH M OpPH TMOJIYYEHHH pe3yJbTara NpedOoCTaBlIeHHs
MYHHIMTIAIBHON YCIIYTH.

2.6.3.1. MakcuManbHBIH CPOK OKHIaHUS B OUEPEIH IIPH [oJ1aye 3amnpoca — 15 MHHYT.

2.6.3.2. MakcHMaJIBHBIH CPOK OXHIaHHA B OYepeAd IIPH MOJYyYEHHH pe3yibTara
IPEIOCTABIECHUS MyHULIUITIAIBHOM yCiIyrd — 15 MUHYT.

2.7. IIpaBoBBIE OCHOBaHHMS IS MPEIOCTABICHHS MyHHIIUIIAIBHOH YCIIyTH:

- yacTh 3 crarbu 235, 4acTu 3, 5 crarbu 26 @enepansHoro 3akona oT 22.10.2004 Ne 125-
@3 «O6 apxuBHOM zeite B Poccutickoit @eneparyu »;

- @enepanbHblii 3akoH 0T 02.05.2006 Ne 59-®3 «O nopsake paccMOTpeHHs OOpalieHuH
rpaknad Poccuiickoit ®enepanun»,

- Oepepaibiblii 3akoH o1 27.07.2010 Ne 210-03 «OO0 opraHH3aluu IpeLOCTABIEHUS
rOCYIapCTBEHHBIX U MYHHIIUITAIBHBIX YCIYT;

- nyHKTHI 5.7, 5.8, 5.9, 5.10 IIpaBun opranu3anuy XxpaHeHHs, KOMIUIEKTOBAHHMA, yUeTa U
HCIIOJIL30BaHMs JIOKYMeHTOB ApxuBHOro ¢onna Poccuiickoit @enepanun U APYTUX apXHUBHBIX
JIOKYMEHTOB B TOCYJApCTBEHHBIX H MYHUIHMNATHGHBIX apXuBaX, My3esx H Oubauorekax,
opranuzauusax Poccuiickoi akajeMHM HayK, YTBEPXKJIEHHEIX MpHKa3oM MuHHCTEpCTBa
KyJIBTYPhl 1 MacCOBBIX KoMMyHHKaruil Poccuiickoit @eneparun ot 18.01.2007 Ne 19 (nanee —
[IpaBuna).

2.8. WcuepnbIBaromuii mepedeHb JOKYMEHTOB U (WiH) HHQOpMaluH, HEOOXOJAMMBIX B
COOTBETCTBHH C 3aKOHOJAT€JbHBIMU HJIA HHBIMH HOPMATHBHBIMHM I1PAaBOBBIMH aKTaMH IS
[PeI0CTaBICHHs] MyHHLUIIAILHON YCIYTIH:

2.8.1. [lepeyeHb TOKYMEHTOB:

Ne | HaumenoBanu | @opma OcuoBanwe npenocrapnenus | Oprasx, Hctounuk

n/ | eBuua npefocTaB | MOKyMeHTa (HHdopMalHu) YIIOJIHOMOYE | LIPElOCTaBIEHH

I | IOKyMEHTa JIEHHUA (HOMED CTATHH, HHBIH A JOKYMEHTa

(uHpopManuH) | AOKYMEH- | HAHMCHOBaHHE Bbl/1aBaTh (uHpOpMaLIAU)

Ta HOPMaTHBHOI'O IIPaBOBOIO JOKYMEHT (3asiBuTENB/OpPT
(waHdopmMa | akra) (mHbOpMaIH | aH,
L[1H) 10) OpraHuzanus,
(opuruHan y4yacCTBYIOILIIHE B
/KOTIHS B MEJKBEJOMCTBC

e



bopme HHOM
JIEKTPOHH B3aMMOJICHCTBH
oro u*)
JIOKYMEHT
a¥*)
KOJI-BO
9K3.
1 2 3 4 5 6
1. | JlIokyMeHT, 1) [Tynkt 5.10 [IpaBun
yaocTtoBepsao- | Opurusan
IHA JTUYHOCTH | /komust 1
3asBUTEN, 3K3.,
sBIAIOLIerocs | 2) B
(bU3UYECKUM dopme
JMLOM, JHOO | 3JIeKTPOHH
JUYHOCTL €T0 | Oro
MOJTHOMOYHOTO | IOKYMEHT
npeicTaBATEN | a*
1.1 | lokyMeHT, 1) ITynkrt 5.10 IIpaBun Munucrepet | 3asBUTENL
noareepxkaato | Opurunan BO
105051 /xomust 1 BHYTPEHHHX
JHYHOCTh 9K3., zen
3asBUTENS 2) B Poccuiickoit
dopme Oenepannn
3JIEKTPOHH
oro
JOKYMEHT
a*
1.2 | HokymeHT, 1) [Tynkr 5.10 [IpaBun WnocctpanH | 3asgBuUTENb
noateepkaato | Opurunan oe
AN JTHIHOCTh | /Komust | rocyaapcTBO
HHOCTPaHHOI'O | 9K3.,
rpakJiaHHHa 2) B
bopme
3JIEKTPOHH
oro
JOKYMEHT
a*
2. | Tpynoras 1) Opurn- 3asBUTEND 3asBuTEND
KHHXKKa HaJI/KOIHUS WIH
3agBurens 1 3K3., MIOJTHOMOYH
2) B ¢op- Bl
Me  3JeK- IpPeJICTaBUTE
TPOHHOTO 1b
JIOKYMEHT
a*
3. | Aukera- 1) [Tynkt 5.10 [IpaBun 3asBUTEID 3asBUTENb
3asBJICHUE Opurunain WA
(usugeckoro 1 7K3., TIOJIHOMOYH
TULa 2) B dop- BII
ME  DJJEeK- IpeACTaBUTE
Z
A




TPOHHOTO b
JOKYMEHT
a*

4. | Ilucemo- 1) [Tynkr 5.10 [IpaBun 3asBUTEND 3asBHTEND
3anpoc Opurunan WU
fopuandeckoro | 1 sk3., MOJTHOMOYH
aMua 2) B dop- BIi

Me  3JIeK- IIPEICTAaBUTE
TPOHHOTO b
JIOKYMEHT

a*

5. | HoBepennocts | 1) Cratps 182, 185 | ®uznyeckoe | 3asBUTENH
, coBepmieHHast | Opurunan | ['paxxmanckoro KOZIeKca | JIMIO
B IIPOCTOM 1 3k3., Poccuiickoit ®enepanuu
TUCHMEHHOH 2) B
dopme, niu bopme
HHOH DJIEKTPOHH
JOKYMEHT, oro
HNOATBEPAKIAID | JTOKYMEHT
102078 a*

MOJTHOMOYHS
JIeCTBOBATH
OT HMEHH
3asBurens

* 3asgBUTENP HMMEET INPaBO IPEACTaBUTH HEOOXOAHMbIE JOKYMEHTHI B  BHJE 3JEKTPOHHBIX
JIOKYMEHTOB (3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), 3aBEPEHHBIX B YCTAHOBICHHOM MOPSIKE.

2.8.2. TpeGoBaHHS K COCTABICHUIO AaHKETHI-3asIBJIEHUS (PU3UUECKOTO JTHIA.

AHKeTa — 3asdBIeHHE (H3MYECKOTO JIHIA CcOCTaBiseTcs 10 (opMe COTNIacHO
[Tpunoxenusm Ne 1 — 2 k HacTosmeMy PerslaMenTy B OTHOIIEHHMH OJHOTO JIMIA, IO OJHOH TeMe
C TpEeIOCTAaBICHHEM CBEJEHHH [0 OJHOH OpraHM3aldM 3a OIHH 3alpalllMBaeMbIi IEPHOI,
NOANKCEIBaeTCs 3asBHTENeM (II0OJIHOMOYHBIM TIpeacraBuTeneM). Mupopmarus, cogeprkamasics B
aHKeTe-3asABJIEHHH, JIODKHA OBITh HcUepnbiBarome. TekcT momkeH OBITH pa3dop4yMBBIM, Ha
PYCCKOM SI3BIKE, HE JOIyCKAeTCsl MCIIOJIb30BaHHE COKpauleHHH u albOpeBuaryp 6e3 ux
pacuH(ppoBkH. BHecenHble 3asBUTENEM [IPU 3aII0JTHEHHH aHKETHI HCIIPABJIEHHS 3aBEPSIIOTCA €T0
MOJNUCHIO H 1aTOH.

2.8.3. TpebGoBaHUS K COCTaBICHHIO MMHChMAa-3aIpoca IOPHINYECKOro KA.

[MuceMo-3ampoc  IOpUOMYECKOro Jjunma odgopmisiercs Ha OnaHKe MHCbMa €
ucrosnb3oBanueM pekBu3uToB B cootBeTcTBHH ¢ ['OCT P 6.30-2003 «YHHDHIHPOBaHHbIE
CHCTEMBI IOKYMEHTAIlMH. YHH(UIMPOBaHHAs CHCTEMA OPraHM3allHOHHO-PACIIOPSIIUTEIBHON
noKyMeHTaluu. TpeGoBanus K 0pOPMICHHIO JOKyMEHTOB» IO (popme coriacHo [IpunoxkeHuto
Ne 3 k macrosmemy Pernamenty. TekcT mUCbMa-3ampoca COCTABIISETCS B OTHOIICHHH OJHOTO
IMLa, [0 OJHOH TeMe ¢ IMpeJI0CTaBICHHEM CBEJEHHH IO OJHOM OpraHH3allid 3a OIHH
3anpamuBaeMblii Tepuoa. Vudopmauus, coiepxkamascs B IHCbME-3alpoce, JOJDKHA ObITh
ucyepnpiBaomeif. TekeT MomkeH OBITE pa3s0OpPYMBBIM, HA PYCCKOM S3bIKE, HE JIOMYCKaeTCs
HCIIONB30BaHME COKpalleHui u a00peBwaryp 0e3 uX pacmiMPOBKH, a TaKKe BHECEHHE
ucnpasieHnii. [IpHIoKeHHs K THChMY-3aIIpOCy JOJDKHBI OBITH OTOBOPEHBI B TEKCTE ITHCHMA.

2.8.4. B n0KyMmeHTax, COCTaBIEeHHBIX Oojiee UeM Ha OJHOM JIHCTE, IpPe/ICTaBIIIEeMbIX
3asiBUTENIEM WM TIOJIHOMOYHBIM IIPEJCTaBUTENIeM, KOITHPOBAHHUIO ITOAJIEKAT CIICAYIOIINE JTACTHI:

- IOKYMEHT, YJI0CTOBEPSIOIIHil THYHOCTE 3asBUTEIIA, ABIAIOMEr0Cs (HPH3HYECKHUM JIHLIOM,
— JIUCTBI, cOJepKaliue CBeleHHs O (GaMHIMH, MMEHH, OTYeCTBE, NaTe POXIEHHUS, MECTE
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pOK/JeHHs 3asBUTENIS, OpPraHe, BIIABIIEM JOKYMEHT, YIOCTOBEPSIONINH THYHOCTD, 1aTe BbIAYH
JOKYMEHTA, YI0CTOBEPSAIOIIEI0 JINYHOCTD, aJPECE MOCIEIHETO MECTa PETUCTPAIIHH 3asgBHTEIA;

- TPYJAOBas KHHXXKa — TUTYJBHBIA JIMCT, JTHCTHI TPYAOBOH KHHKKH 32 IepHOJ paboThl B
OpraHM3allMy, BKJIIOYas 3alpalliBaeMblii IEpHO.

2.8.5. 3asBuTesb BOpaBe INPEIOCTABHTH KOIHH  JOKYMEHTOB (CIIPaBKH O
KOMaHIMPOBAaHHH, JOKYMEHTOB O HArpaXKJCHHWH, ICHCHOHHOTO YJOCTOBEPEHHS, aKra o
HECYACTHOM CJIy4Yae, CIIpaBKHA 00 HHBAJIMAHOCTH H Ip.), YTOUHSAIOUIHNX ITOUCKOBYIO HHPOPMAIHIO
I10 3allpallluBacMoOM TeMe.

2.8.6. OtcyrcTBHE BO3MOMKHOCTH CO CTOPOHBI 3asBHUTENIS IPEICTABHTh TPYIOBYIO
KHHMXKKY (€€ KOIHIO) 110 IIPHYHHE €€ YTPaThl, a TaK)Ke OTCYTCTBHUE JIUCTOB, 3allHCEH B TPYIOBOM
KHH)KKE 3a 3alpalldBacMblid IIEpHOJ HE ABJISIETCH OCHOBAaHMEM /I OTKa3a B TIpPHEME
JIOKYMEHTOB HJIM B IPEJOCTABICHHH MYHHIMNAIbHOH yciayrd. CBeneHHs 00 yTpare TpyaoOBO#M
KHIDKKH ~ YKa3pIBAalOTCA  3asdBHTeNeM  (IOJIHOMOYHBIM  IIpEICTaBHTENeM) B rpade
«JlomonHuTeNbHAs WH(pOpMamMs» B aHKETe-3asBICHHH (HU3HYECKOrO JIMIA HIH B TEKCTE
NHCbMa-3anpoca I0pUIHIeCKOTo JHUIla.

2.9. HcuepnbiBaromuii INepedyeHb OCHOBAHWH JUISi OTKa3a B IpHEME IOKYMEHTOB,
HEOOXOUMBIX I IPeAOCTaBICHH MyHUIIUIIATBHON YCIYTH:

2.9.1. OrcyTcTBHE BO3MOXHOCTH YCTAHOBHTH JIMYHOCTH 3asBHTENIA (IIOJHOMOYHOIO
IPEICTABUTEA).

2.9.2. OrcyrcrBue y 3asBHTENd (IIOJHOMOYHOIO IIPEJCTABUTENS) COOTBETCTBYIOLIMX
MOJTHOMOYHH HIJIM TOATBEPXIACHHBIX IpaB Ha TOJTy4YECHHE CBEJICHHH, COJEpKAIHXCs B
3alpallliBaéMbIX ApPXHUBHBIX JOKYMEHTAX, COCTaBJIAIOIIMX OXPAaHSIEMYHO 3aKOHOAATEeIBCTBOM
Poccuiickoit @enepanuu TaiHy (B T.4. JUYHYIO, CEMEHHYIO TallHy, CBE/IEHUS O YAaCTHOH JKU3HH
rpakJaHWHA, CBENEHHS, CO3JAIOLIHe Yrpo3y And ero Oe30macHOCTH), W (M7IH) IOJaBaTh
3asiBJICHHE W JJOKYMEHTHI Ha IPEJOCTaBICHHE MYHHUIMIIATBHON YCIyTH.

2.9.3.  OrcyTrcTBHE  IOJHOrO  KOMIUIEKTAa  JOKYMEHTOB, HEOOXOMUMBIX  UIs
MPEIOCTABIEHHUS] MyHUIIUNIAIILHON YCIIyTH, B COOTBETCTBHHU C noanyHKTamu 2.8.1, 2.8.6 nyHkTa
2.8 nacrosimero Pernamenra.

2.9.4. Odopmienne TOKYMEHTOB, HEOOXOJUMBIX s NPEJOCTaBICHUA MyHHIHIIATEHON
YCIIyTH, ¢ HapylIeHHeM TpeOoBaHuUil, yCTaHOBIEHHBIX MYHKTOM 2.8 Hacroswero Pernamenra, u
(uH) OTCYTCTBHE IIOMCKOBBIX CBEICHHUH O IpeAMeTe 3anpoca (00BEKTE 3ampoca).

2.10. MHcuepnpiBarommii mepeyeHb OCHOBAaHMHM Ui OTKa3a B IIPeAOCTAaBICHHH
MYHHUIIMIIATBHOH YCIIyTH:

2.10.1. OrcyrctBue B ApxHBe [TOKYMEHTOB, HEOOXOAMMBIX M IOATBEPXKICHHSA
3ampalIiBaeMbIX CBEICHHIHA.

2.11. IlpenocraBiieHHe MyHHIIMIATBLHOH YCIyTH OCYIIECTBIsAETCSA OECIIaTHO.

2.12. Iloxa3arenu JOCTYIHOCTH H Ka4€CTBA MYHHI[MIIAJIbHON YCIYTH:

- CTeNeHb YJOBJIETBOPEHHOCTH IpakJaH Ka4eCTBOM M IOCTYHNHOCTBIO MYHUIHIIAIBHOMN
YCIIYTH;

- CTeleHb Y/IOBJIETBOPEHHOCTH IPakJaH KayeCTBOM M JOCTYMHOCTBIO MYHHIMIIAILHON
yCIIyTH, TIpefiocTaBisieMoit Ha 6aze MOII;

- COOJIIOJIEHHE YCTAHOBJIEHHBIX HOPMAaTHUBHBIX CPOKOB MpHeMa 3asBUTENs IpH rojade
JIOKYMEHTOB;

- coOmoIeHHe YCTAHOBJIEHHBIX HOPMATHBHBIX CPOKOB IpHEMa 3asBHUTEJIs [IPU BhlIaye
pe3yibTaTta pe0CTaBIeHUs YCIYIH;

- co6III0IeHHEe YCTAHOBJIEHHBIX HOPMATHBHBIX CPOKOB OKHMIAHHA B OYEPE/IH IIPH rojadye
3arpoca;

- coOmojieHHe YCTAaHOBICHHBIX HOPMATHBHBIX CPOKOB OXHJAHHS B OYECpeIH IpH
HOJTy4YeHHH pe3yibTaTa yCIyIt;

- coOMI0OIEHHE YCTAHOBICHHBIX HOPMATUBHBIX CPOKOB IIPEI0CTABIICHHS YCIIYTH;

- COOMIONIEHHE YCTAHOBIEHHBIX HOPMATHBHBIX CPOKOB HH(MOpMHpoBaHUs 3asBHTENEH 00
HU3MEHEHHMH IOPsIKA PETOCTaBIeHHA MyHHIHITATEHOU YCITyTH;

e —



8

- orcyrcTBHEe OOOCHOBAaHHBIX JKalo0 CO CTOPOHBl 3asdBHTENEH Ha KauyecTBO
NPEIOCTABIEHUS MyHULIMIIAJILHOH YCIIyTIH,

- wunpopmamus 06 ycayre pasmemieHa B (egepaibHOH  TOCYJapCTBEHHOH
uH(OpMaHOHHOH cucTeMe «DenepanbHbIi peecTp rocy1apCTBEHHBIX M MyHHIMIIAIBHBIX YCIYT
(pynxmmit)»;

- 074 3asBJIEHHH O MPEJIOCTABICHHH MYHHIMNAILHOM YCIyTH, TMOCTYNHBIUMX B
3JIEKTPOHHO# opme (0T 001ero KOJINIECTBA MOCTYNHUBIIHX 3asBIICHHUH );

- CHIKGHHE MaKCHMAaJIbHOTO CpOKa OXHIAHUS B Ouepead IIpH [ojJade 3ampoca H
TOJIyY4EHHHU pe3y/IbTaTa Ipel0CTaBIeH! MyHHIUIAILHOH yCIIyTH.

2.13. Coco0sI mpe1oCcTaBIEHUS MyHHIUIIAILHOH YCIIYTH.

2.13.1. @opma mpemoCTaBIeHHs 3asBICHHS M HEOOXOIMMBIX JOKYMEHTOB JUIi
IpeIOCTaBICHUS MyHHIUIIAIBHON YCIIyTH:

- Ha GyMa@KHOM HOCHTEJe: MPH JIMYHOM oOpaieHun 3asBHTENS (€ro MOJHOMOYHOIO
npexcrasuteis) B MO, mouToBEIM OTHpABJIEHHEM B Y IIPaBJICHHE;

- B opMe 3JIEKTPOHHBIX TOKYMEHTOB: IIpH oOpaimieHuH 3asBHTEN (€10 MOJHOMOYHOIO
IIPECTaBHTENIA):

- B MH(OPMALMOHHO-TEJIEKOMMYHHKAIMOHHON ceTn MHTepHeT mocpeactsom EmiHoro
mopraga MM PerdOHaTBHOTO TOpTala TrocydapcTBeHHBIX ycmyr Camapekod obnactu
(https://pgu.samregion.ru) (nanee — PernonaibHbId mopran);

- B M®I] Camapckoii 001aCTH 110 3KCTEPPHUTOPHATIBHOMY IIPHHLAILY.

2.13.2. ®opMma mpeocTaBICHUA Pe3yIbTaTa MyHHIUITATBHON YCITYTH!

- B 6yMaxHOIi (hopMe — IIyTeM Bblaqy 3assBUTEIIO TIPH JIMYHOM o0palneHuu 3asBuTeIs B
M®I] 1160 myTem HarpasiIeHHs B aApec 3asBUTEIA IOYTOBBIM OTIIPABICHHEM;

- B OpMe DIEKTPOHHOI'O J0KyMeHTa - npu obpamenun 3assutens B MOLL Camapckoii
obMacTH VIS MONYYEHHs] MYHHIMNAIBHON YCIYTH IO SKCTEPPHTOPHAIbHOMY mpHHumIy. [Ipu
NpeOCTABJIEHAH MYHHIMIAIBHOH YCIYTH [0 S3KCTEPPUTOPHAIBHOMY NPHHIHITYY pe3yabTar
IpeNOCTaBJIEHAs. MYHUIMIIAIBHOM YCIYTH B BHJIE 3JIEKTPOHHOIO JOKYMEHTa (3JIEKTPOHHOTO
obpasa JOKYMEHTa) 3aBEpsETCs PYKOBOJMTENEM YTPABICHHS H Pa3MENIACTCs B CAMHOM
PerHOHATBLHOM XpaHHIHINE Oe3 HampaBIeHHs 3asBUTENIO (€0 MOJHOMOYHOMY MPEACTABHTEIIO)
pesyibTaTa MPEJOCTAaBICHHA MYHHIHMIATBHOH yCoyrd Ha OymamHom Hocutene. Ilpu stom
3asBHTENb IS MOIyYeHHs Pe3yIbTATa NPEJOCTaBIeHHS MyHHIUNIATBHON yCIyri Ha OyMaKHOM
HOCHTENe HMeeT NPaBo 00paTUThCs HemocpeAcTBeHHO B Ypasnenne, MOL, M®I] Camapckoit
obnactu;

- mpu oOpalleHHH 3asBHTeNl B YINpaBjIeHHE MOCPEICTBOM PernoHaibHOro mnopraia
pe3y/bTaT MpEeIOCTABJIEHHs YCIYTH pasMellaeTcs B JIMYHOM KaOMHeTe 3asBHTENs, OPHIHHAT
pe3y/IbTaTa MyHHIMIATLHOM yeIyrH B OyMakHOH (popMe oTnpaBisieTcst 3asBUTEIO OYTOBBIM
OTIPaBICHHEM.

2.14. TpeGoBaHus K TOMEMIEHUAM, B KOTOPBIX [1PE/IOCTaB/ISCTCS MyHUIUIIAIbHAA YCIIYTa.

2.14.1. MyHununaipHas Yyciyra IHpeJOCTaBIACTCS B IOMEIICHUAX B  3/1aHHIX,
PAcTONOKEHHBIX 110 apecaM, yKa3aHHBIX B MyHKTe 2.4 HacToswero PermaMenTa.

2.142. TpeGoBanus K MOMEIIEHHAM JO/DKHBI ~COOTBETCTBOBaTh  CaHHUTapHO-
SIHIEMHOJIOTHYECKUM — TpaBHIaM W HopMmartuBam  «[HrHeHmdyeckue TpeboBaHHS K
IepCOHATBHBIM 3eKTPOHHO-BBIYACITHTEIPHBIM MAIIHHAM W OPraHM3ald padoThl, CanlluH
2.2.2/2.4.1340-03», BBEeJEHHBIM B JECHCTBHE INOCTAHOBJIEHHEM [J1aBHOrO rOCYIapCTBEHHOI'O
canuTapHoro Bpaua Poccuiickoii @eneparun ot 03.06.2003 Ne 118.

2.14.3. B Mecrax TpefOCTaBICHHs MYHHLHUNAIBHOH YCIYId IpeJlyCMaTpUBacTCs
06OpyJ0BaHHE MECT Ul XPaHEHHs BepXHEH ONexkAbl 3asBHTENICH, BO3MOXHOCTH J0CTYNa K
MecTaM 00IIEro MoJIb30BaHHUA.

2.14.4. Ha TeppuTOopHH, MPHIEralOMICH K MecTaM IpPeJoCTaBICHUA MYHHIIUITAIEHON
yeayry, o0OpyIyrOTCs MecTa JUls MapKOBKH aBTOTPAHCHOPTHBIX CPEACTB, B TOM HHCIC
oOecreynBaoIye  OECIpENSTCTBEHHBIH  JOCTyn — MHBAIHAOB,  BKJIOYas — HHBATHIOB,
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HCIIOJIB3YIOIIAX Kpeciaa-Koysickd. Ha crosHke M0/DKHO OBITH HE MEHee TpeX MalllHHOMECT.
Jloctyn 3asiBUTENEH K MapKOBOYHBIM MECTaM SABISAETCS OECIIaTHBIM.

2.14.5. Mecta o’)kHaaHus B o4epead 000py/IOBaHBI CTYJIBSIMH, KPECEIbHBIMH CEKITHAMH.
KonmxuecTBO MeCT 0KUIaHUS ONpeNessieTcsl HeXoasd U3 (akTHUeCKON Harpy3Ku H BO3MOXKHOCTEH
IUTS pa3MEILEHHUs B 31aHUH.

2.14.6. Mecra  mpenoCTaBICHHS  MYHHIUNAIbHOH  ycayru — 0o0OpyIOBaHBI
HHOOPMAIIHOHHBIMH CTEHIAaMH, KOTOpBIE IO/DKHBI COJEpKATh AaKTyalbHYI0 HHGOPMALUIOo,
HEOOXOIUMYIO JUIS MOJTyYeHHs MYHHIMIIAIBHOH YCIYIH, B TOM 4Hcie OJIaHKM 3asBICHHH U
00pasibl UX 3aMOTHEHHS.

2.147. Jns oOCIy)XMBaHHS HHBAJIHAOB IIOMEIICHHS OOOpYAYIOTCS NaHIyCaMH,
CHENHAIBHBEIMA  OTPOKACHHSIMH M TepHiIaMH, O00eCIedHBaIOIUMH OecCHpensaTCTBEHHOE
IepeIBUKEHHE H Pa3BOPOT HHBATHIHBIX KOJIACOK. CTonbl Ul OOCITY>KMBaHHs HHBAIIHIOB
pasMeInarTcs B CTOPOHE OT BXOJa C Y4eTOM OECIpeNnsTCTBEHHOIO IOAbE3Ja M IIOBOPOTA
KOJISICOK.

2.14.8. Bxoasl B 3/aHHA JUIA MPEIOCTABICHHS MYHHULMNAIBHOM yciIyrd obopyaylorcs
NaHIyCaMH, PacIIMPEHHBIMH IIPOXOJaMH, MO3BOJSIOMMMHU 00€CIeunTh OecHpensSTCTBEHHbIA
JOCTYII MHBAJIH/IOB, BKIIFOYasi HHBAJIH/IOB, HCIIOIb3YIOLIMX KpecIa-KOACKHU. LleHTpaJbHbli BXOA
B INOMelIeHHs obopyayercs HHQOPMAMOHHOH TaOnuukold (BBIBECKOH), cojepikamei
COOTBETCTBYIOIIEE HAHMEHOBAaHHE, C MCIIOJIb30BAaHHEM YKPYMHEHHOTO INpH(Ta M IIOCKO-
ToueyHoro mpudTa bpaiis.

2.14.9. Ilpu Hajuuuu 3aKIOuYeHHs OOIIECTBEHHOM OpraHH3allMd HHBAIHIOB O
TEXHHUYECKOH HEBO3MOKHOCTH 00eCIIeYeHN NOCTYITHOCTH IOMEMIEHUH (31aHu) /Ul HHBAIUIOB
Ha CHENHAIBHO IOArOTOBJIEHHOIO CIEIHAIMCTa YYpEKIAeHHs (OpraHu3aliH), B KOTOPOM
[IPEJIOCTABNIAETCS MYHMIMIIANbHAS —YCIyra, aJIMHHHCTPATUBHO-DACIOPSAUTEIBHBIM aKTOM
BO3JIaraeTcs 00s3aHHOCTh 10 OKa3aHUIO CUTYAIIHOHHON ITOMOIIM HHBAIH/aM BCEX KaTeropHi Ha
BpeMs MPeIOCTaBICHHs MyHUIMIIAIBHON YCIIYTH.

2.15. Onmcanue rmopsaka HHPOPMHPOBAaHMS O IpaBHIAX  [PEIOCTaBICHHS
MYHHIIUITATIBHOH YCIIyTH.

2.15.1. UudopMupoBaH#e ocyInecTBIsIeTcs B GopMe YCTHBIX KOHCYJIBTALMH [IPH JIMYHOM
obpamenun 3assutenss B MOLI, ymbo mocpenctBoM TenepoHHOH cBs3H, nmbo B (popme
IHCHMEHHBIX OTBETOB HA IIMCbMEHHOE oOpaleHHe 3asBHTENsA, a TaKKe IIYTEM pa3MeIlCHHS
HH(GOPMALIMM O IPABHJIAX [PEJIOCTABICHHS MYHHIMIATBHOH YCIYrH Ha HH(pOPMAUHOHHBIX
CTEHJaX B MECTAax MPENOCTABIEHHs YCIYTH HIH B MHGOPMAIMOHHO-TEIEKOMMYHHUKAIIHOHHOH
cetu «MHTepHET» MyTeM pa3MelneHns: HHGOPMalHK Ha OQHIHATIBLHOM [IOPTaje aMUHHCTPALNH
ropoackoro okpyra ToinbsTTH, Ha caiite M®LI, a Taioke yepe3 Enunbiii noprai u PernoHaIbHbIH
noprai.

2.15.2. UndopmupoBanue ocymecTBisioT B Otnene: HadanpHuk Otena, BeRyIIHil
CIIELMAJIUCT, CIIEIHATHCT 1 KaTeropHH.

2.15.3. Ilpu uHpOpMHPOBAaHMH 3aABUTENIO JOJUKHBI OBITH IMPEOCTAaBICHBI IONHBIE,
TOYHBIE U IOHATHBIC OTBETHI HA CIEAYIOLIHE BOIIPOCHI:

- 0 CpOKax MpefoCTaBIeH s YCIyTH,

- 0 TIepeyHe JOKYMEHTOB, HEOOXO0MMBIX UL IIPEIOCTABICHUS YCIYTH;

- 0 XOJI€ IPEIOCTABIECHHS YCIYTH Ha MOMEHT 00paIleHH s,

- 0 mopsake o0KanoBaHUS JAeHCTBHH (Oe3leHCTBHS) W PELICHHH, OCYIIECTBIAEMbIX H
TIPUHEMAEMBIX B XOJI€ IIPENOCTABICHHS MyHUIUNIATILHON YCIIyTH;

- 0 HAJIMYHH 3alpallHBAeMbIX apXHBHBIX IOKYMEHTOB B APXHBE;

- 0 IPe/INOJIaraeMbIX MeCTax XpaHeHHs JOKyMEHTOB B Cllydae HX OTCYTCTBUA B APXHBE.

2.15.4. UndopMupoBanye B yCTHOH (opMe IpH JIMYHOM OOpAIlCHHH OCYIIECTBIAETCA B
npenenax 10 mMunyT. Bpems oxumanus 3asBATENS B OYEPENH LA NOJy4CHHUS nHpOpMaLHK O
HOpsi/IKe MPEIOCTABICH S YOIy He JODKHO npeBblmath 30 MuHYT. lIpeBapuTenbhas samich
Ha KOHCYJIbTallMIO He TpebyeTcs.
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2.15.5. Ecnmm crenmanucTel YIpaBjeHHS, OTBETCTBEHHbIE 3a HMH(OPMHpOBAHHE O
MOpsIKE TPENOCTABNIEHHsS. MYHHIMIIATBHOR YCIYTH, HE MOTYT OTBETHTb Ha [OCTABICHHBIA
BOTIPOC CAMOCTOSTENbHO, HJIH IOATOTOBKA OTBETa TPeOYET NPOAOJDKUTEIBHOTO BPEMEHH,
3asBHTENIO MIPeUIaraeTcsl HalPaBUTh NHChbMeHHOEe obpalenue Tu00 Ha3HAYAeTCs Apyroe Bpems
JUIS TIOTydeHHs HH(OPMAIUHK 110 BOIIPOCAM IOPSIKA MPEAOCTABICHUS YCIYTH.

2.15.6. YcTHOE MHGOPMHPOBAHUE [TOCPEACTBOM Tele(OHHOH CBA3M OCYIIECTBIIAETCS 110
CIeYIOMHUM HoMepaM: 54-49-52, 54-39-32 B cooTBeTCTBUH ¢ rpahukoM paboThl ¥YIIpaBiIeHHS,
yKa3aHHBIM B moJnyHkTe 2.4.1 myHkTa 2.4 HacTosiero Pernamenra.

2.15.7. UndopmupoBanue o teneoHy OcymecTBiaseTcs B npeaenax 5 MuHyT. [lpu
HH(pOPMHPOBAHHMH CIEIHATHCT YTIPABIEHHs, OTBETCTBEHHbIH 3a HH(OPMUPOBaHHE O MOPSAKE
TpeI0CTaBIECHHs MYHHIUNAIBHONH YCIyTH, JIODKEH Ha3BaTh CBOK (AMHIIHIO, HMs, OTYECTBO,
J0/DKHOCT, @ TAK)Ke HAaHMEHOBAaHHE CTPYKTYPHOTO IOJpas[eleHHs, B KOTOpoe OOpaTHiCs
3asiBUTENb, a 3aTe€M, B BEXKIHBOM (opme, 1aTh TOUYHBIH M MOHATHBIH OTBET HA IIOCTABJICHHBIA
BOIPOC, KacaIOIHHCs MOPsi/IKa IPEIOCTABIEH S YCIIYTH.

2.15.8. Tlpy HEBO3MOKHOCTH CAMOCTOSATEJIBHO OTBETHTh Ha MOCTaBJIEHHBIC BOIPOCHI
crieLHanucT YIIPaBJIeHHs, OTBETCTBEHHBIH 3a MH(QOPMHPOBAHHE O IOPAJKE IMPEIOCTABICHUS
MYHHIMIAIBHON YCIyTH, NpPHHSBIIMH 3BOHOK, JOJDKEH II€peajpecoBaTh €ro Ha Ipyroe
NOKHOCTHOE JIMIO HJIM COOOIHTH 3asBUTEMO TelnedOHHBII HOMED, 10 KOTOPOMY MOXHO
[OJIyYHTH HEOOXOTUMYIO HHPOPMALIHIO.

2.15.9. Ilpu orBerax Ha Teie(OHHbIE 3BOHKH H YCTHBIC OOpalleHHs CHEIHAIMCT
VnpapieHus, OTBETCTBEHHbIH 32  HMHQOpPMHMpOBaHHME O  IIOPAAKE  TPETOCTABICHHS
MYHHILMIAQIGHON YCIYTH, [OJDKEH HCIONb30BaTh oOpameHne Ha «Bbl», B BEKIUBOH
(koppekTHO#) (opMe HHGOPMHPOBaTL 3asABHTENIEH 10 BOIPOCAM MOpsAKa MPETOCTABICHUS
YCIyTH, JaTh Pa3bsACHEHMsS B INOHSTHOH (opme, MCKIIOYas BO3MOXKHOCTH OIIMOOYHOIO HITH
JIBOSIKOTO TOJIKOBaHHS.

2.15.10. PaccMoTpeHuHe ITHCBMEHHBIX oOOpaimeHHii (U3MYECKHX JHI[ IO BOIPOCAM
MH(OPMHpPOBaHHs OCYIIECTBIseTcss B cooTBeTcTBUH ¢ DenepanbubiM 3akoHOM oT 02.05.2006
Ne 59-®3 «O nopsiake paccMoTpeHHs oOpaineHui rpaxaan Poceuiickoit Qenepanumy.

2.15.11. PaccMoTpeHHe  NHCBMEHHBIX  OOpallleHHH  IOpDHIAMYECKHX  JIMIl U
HHIMBHIYAIBHBIX IPEIIPUHAMATENCH 10 BompocaM HHGOPMHPOBAHHS OCYIIECTBIISCTCS B
HOpAIKE, AHAJIOTHYHOM U PAaCCMOTPeHUs! 0Opale il PU3HYECKUX JIAIL.

2.15.12. Ha mH}OpMAUHOHHBIX CTEHIaX B MECTax MNPEIOCTABIEHHS MyHHIHIIATBHOMN
yCAyrd, a TaKke B HH(OPMAIMOHHO-TEIEKOMMYHHKAUHOHHON cetH MHTepHer B pasjerne
Ynpapsienust Ha OGUIHATEHOM IOpTale aJIMHHHCTPAIMH TOPOJCKOro okpyra TonbsTTH H Ha
caiite M®IL] pasmernaercs cienyronias HHGOpMaIHs:

- uH(opManua B TEKCTOBOM BHIE H B BHAE OJIOK-CXeM, HAMIAIHO OTOOpaxaromas
QITOPHTM  BBINOJHEHHS  aJMHMHHCTPATHBHBIX TPOLUEAYP B  paMKax IPEAOCTaBJICHHUS
MYHHLIUNAIBHON YCIIYIH,

- uH(OpMaNHs 0 MECTOHAXOKIECHNH, TeledoHax, aapecax 3/1eKTPOHHOH MOUTHI, ajipece
paszena YpasieHus Ha OQUIHATBHOM TIOpTase aIMHHHCTPALMK FOPOACKOro okpyra ToeaTTh
u MOII;

- [IepeYeHb JOKYMEHTOB, HEOOXOIUMBIX UL [IPEIOCTABICHHS YCIYTH;

- OJIaHKH 3asABJICHHN ¥ 00pa3Ibl UX 3AII0JIHCHHS.

2.15.13. TloaroroBky uH(MOpMAIUH O MOPAJKE NMPEIOCTABICHUS YCIYTH, MOIEKAITYIO
pasMEINEHHI0 Ha CTEHJAaX B MECTax MPEJOCTABICHHA YCIYIH, & TAKKE B HH()OPMALHOHHO-
TeleKOMMYHHKAIMOHHOH cetd «MHTepHeT» Ha OQHUMAILHOM IOpTANe AIMHHUCTPAHH
ropojickoro okpyra TonpsaTTH U Ha caiite M®L, oCyIeCTBIIAOT: HaqIbHAK Otnena, BeTyIIHI
CIIEIMAIHCT M crieruanict 1 kareropud Otaena.

2.15.14. O6HoBIeHHe HHGMOPMAMH NPOMU3BOAMTCS IPH HEOOXOAUMOCTH B TEYCHHE 3
pabouMx [HE# TOCIEe H3MEHEHHs MOpsiKa TIPEIOCTaBICHHUS MYHHIIUIIAIBHOH  YCIIYTH.
[TepHOMIHOCTS ILIAHOBOrO OOHOBJICHU HHPOPMAIIHH COCTABIACT HE MEHEE 1 paza B monroza.
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2.15.15. OrtBercTBeHHOCTH 3a OOHOBIEHHE M aKTyalW3aluio WHQOpPMAIMH O
NPEIOCTAaBICHUA MYHHIUNATBHOH YCIYrM HeceT YTpaBlIeHHE, OTBETCTBEHHOCTh 3a
CBOEBpPEMEHHOE pa3MelleHHe aKTyalIbHOI HHpopMauu HeceT Y npasinenue, MOLI,

ITI. COCTAB, TIOCJIENOBATEJIBHOCTB U CPOKH BBITIOJIHEHUA
AIIMUHUCTPATUBHBIX ITPOLIEYP, TPEBOBAHI A K ITOPAIKY UX
BBITTOJIHEHW S, B TOM UUCJIE OCOBEHHOCTH BBITIOJIHEHW A
AJIMUHUCTPATUBHBIX ITPOLIEYP B JIEKTPOHHOM ®OPME, A TAKXE
OCOBEHHOCTH BBITTOJIHEHUS AIMUHUCTPATHUBHBIX ITPOLIEAYP B
MHOT' O®YHKIIMOHAJIBHBIX IIEHTPAX

3.1. IIpu mpenocTaBieHUH MYHHIUIAILHOH YCIYTH MO MPEIOCTABICHHIO HH(OPMALMH
W3 ApXMBHBIX JOKYMEHTOB, HAXOMSIMXCA B MYyHUIUNAILHOH COOCTBEHHOCTH, IO COLHAILHO-
IPABOBBIM 3alIPOCaM BBIIOIHSAIOTCS CIIEAYIONIHME aIMHHHACTPATUBHBIE IIPOLICTYPhI:

- [pHEM, IPOBEpKa U perucTpanus JO0KyMEHTOB, HEOOXOIMMBIX [UIS IIPEIOCTABICHHUS
MYHHIMIIAIBHOH YCIIYTH;

- PaccMOTPEHHE OOKYMEHTOB, HEOOXOMUMBIX JUIS IIPEOCTABJICHHS MYHHIHUNAILHOH
YCIIYTH;

- mepeiaya JOKYMEHTOB, HEOOXOMHMBIX UL IIPENOCTAB/IEHHS] MYHHIUIIAILHON YCIIYTH, B
ApXus;

- IIOJrOTOBKA apXHBHOM CIIPaBKH (apXMBHOW KOIHH, apXUBHOH BBHIIMCKH) H Iepesiada e€
B YTIpaBJICHHE;

- IOATOTOBKA ¥ 0()OpMJIEHHE pe3ybTaTa MPEI0CTABICHHUA MYHHIIMIIAILHOH YCIIYTH;

- BbIJa4a pe3yJibTaTa MpeAoCTaBIeHHs MyHHIUIIATBHOMH yCIIyrH 3adBUTEIO.

Brok-cxeMa aJMHHHCTPATHBHBIX TIpoleyp npuBeneHa B [Ipunoxenun Ne 4.

3.2. Ilprem, mpoBepKa M perucrpanus J0KyMEHTOB, HEOOXOIMMBIX Ul IPEAOCTABICHHS
MYHHIIUNIATBHON YCIIYTH.

3.2.1. [Ipuem, npoBepKa M pEruCTpallMs 3asBJICHHS H JOKYMEHTOB Ha NPEIOCTABIICHHE
MYHHIHTATEHOR yeiyrd, B ciyyae oOpamenus 3asBuTels B YIPaBICHHE MOCPEICTBOM
MIOYTOBOTO OTIIPABJICHHS.

3.2.1.1. OcHoBaHHeM i1 Hayaja aJMHHHUCTPATHBHOH MPOLEIYPHl  SABJIACTCS
MOCTYIUIEHHE B aapec YIpaBlIeHHs [JOKYMEHTOB, HEOOXOMMMBIX JUIA IPEIOCTABJICHHS
MYHHIMIATLHOM YCIyTH (Janee — HeoOXOIUMbIe JOKYMEHTBI), HAllPaB/IeHHbIX 3asBUTEIEM HIIH
€ro MOJHOMOYHEIM ITPEJICTABUTENIEM [TOYTOBBIM OTIIPABICHHEM.

3.2.1.2. BrmonHeHHe AIMUHHCTPATUBHOM INpOLENypbl OCYIIECTBIAET CIEIHATHCT
Otnena, OTBETCTBEHHBIH 3a JEJONPOM3BOJACTBO (Jlajiee — CHEHHAIMCT), PYKOBOIHTEIb
Ynpasnenus.

3.2.1.3. Crnenmamict B CpoK He Oosiee 1 KaneHAapHOro JHS ¢ MOMEHTA MOCTYIJICHHS
He0OXOIMMBIX JIOKYMEHTOB B Y IIPaB/I€HUE BBINOIHAET CIIELYIOIIHE ICHCTBUSL:

- Tony4aeT HeOoOXOQHMMBIE JOKYMEHTBHI, HalpaB€HHBIE IIOCPEACTBOM IOYTOBOIO
OTIPaBJICHH,;

- TIpoBepsET OTCYTCTBHE OCHOBAHMH /Ul OTKa3a B IIPHEME HEOOXOIUMBIX JOKYMEHTOB,
IpeayCMOTPEHHBIX B MyHKTe 2.9 HacToduero Pernamentra;

- IpH HAJIMYMH OCHOBAHHH JUIA OTKa3a B IpHEME HEOOXOIHMBIX JOKYMEHTOB, YKa3aHHBIX
B TyHKTe 2.9 HacTosero PeriaMenTa, IpHHUMAET pemeHre 00 0TKase B IpHeMe HeO0OXOIUMBIX
JOKYMEHTOB H OG(OpMISeT NPOEKT ITHCBMEHHOrO OTKa3a II0 YCTAaHOBJCHHOH bopme
(Ipunoxenne Ne 5) s yBemomaenus 3asButes (OTHOMOYHOIO Mpe/ICTABUTENS) O HATUYUH
OCHOBAaHHWH JUIs OTKa3a B IIpHEME JOKYMEHTOB, HEOOXOMMMBIX JUId TIPe0CTaBICHHS
MYHHIIHITAJIBHOH YCIYTH, B COOTBETCTBHM C IYHKTOM 2.9 macrosimero Pernamenrta. ITpoekT
IMCHMEHHOTO OTKA3a MEPEIAETCs PYKOBOAUTENO Y IPABICHHS A7 IIOANHCAHHA;

B
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- B Cllydae OTCYTCTBHS OCHOBaHHMH Ul OTKa3a B MpHUeMe HEOOXOIHMMBIX TOKYMEHTOB,
NpeIyCMOTPEHHBIX IYHKTOM 2.9 Hacrosmero PernmameHTta, OCYLIECTBISET pPErHCTPALUIO
HeoOXxomuMmbIX JIokyMeHTOB B COJ[ «Jlenmo» M mpocraBiseT Ha IHCbMe-3arpoce (aHKeTe-
3aABJICHUH) (Jajiee — 3asiBJCHUs) COOTBETCTBYIOUIMH IOTAMII YTIPaBIEHHS C YKa3aHHEM
BXOMAIIEr0 PETHCTPAlMOHHOTO HOMepa ¥ JaThl PEerHcTpallid. 3aperncTPUpPOBAHHBIC
HEOOXOOMMBIE  JOKYMEHTHl mepejaiorca  cneuuanuery  Otaena,  obecreduBarolieMy
TpeI0CTaBJIEHHE MYHHUIUIIATBHON YCITYTH.

3.2.1.4. PyxoBomutens VYTpaBleHHs pacCMaTpuBaeT M IOJMHCHIBAET MPOEKT
MMACBMEHHOT'O 0TKa3a B IIpHEMe HEOOX0IUMBIX JOKYMEHTOB.

[Tpu HanMMYWKM 3aMedaHuil K MPOEKTY MHCHBMEHHOTO OTKa3a PYKOBOAMTENb YIpPaBIECHHS
BHOCHT B IPOEKT MHCHBMEHHOI0 OTKa3a 3aMEYaHHs, 3aBepseT MOANUCHI0 U JaTOH, BO3BpaLlaeT
JIOKYMEHTBI CIIEI[HATUCTY Ha JA0paboTKy B cpok He Gosee | KaneHIapHOro IHS, 3aT€M IIOBTOPHO
paccMaTpHBaeT B CpoK He Oosee 1 KajJeHIapHOTO JHS.

[MoanucaHHbli MUCHMEHHBIM OTKa3 He MO3/JHEE CIEAYIOIIEro ITHS HaIpaBIAeTCs
CHEIHATNCTY JJIs1 PETUCTPALIUH.

3.2.1.5. Cnemmamict B cpok He Oomee 1 KalneHZapHOTO JHS DPErHCTPUPYET
MOJrOTOBJIEHHBIA MUCBbMEHHBIH 0TKa3 B COJI «/leso» u oTnpaBiseT ero BMECTE ¢ JOKYMEHTaMHU
3asgBUTENS IIOYTOMU.

3.2.1.6. Pe3ynbTar aqMHUHUCTPATHBHOMN MPOLEAYPHI:

- 3apEerUCTPUPOBaHHBIE  JIOKYMEHTHI,  HEOOXOJUMBle  JUIi  [PeJOCTaBIEHHUS
MYHHUIMITATBHOHN YCITyTH;

- MOTHBHPOBAHHBII OTKa3 B NPHEME M PErHCTPALUU JOKYMEHTOB, HEOOXOIMMBIX IS
[PEe0CTaBICHUSI MYHUITUTTAIEHON YCITYTH.

3.2.1.7. MakcuMaJIbHBIA CPOK BBIIOJIHEHHS a]MAUHHCTPATHBHOM IpoLeaypsl: He Oosee 3
KaJleHJapHBIX JHEH cO JIHS MOCTYIUICHHS HeOOXOIUMbIX JOKYMEHTOB B YTIpaBIeHHE.

3.2.2. OcobeHHOCTH TTpHeMa, IPOBEPKU U PErUCTPALMU JOKYMEHTOB, HEOOXOIUMBIX IS
[pPEeIOCTABICHHS MYHHIIMIAIBHOW YCIOYrH, NPEIOCTAaBIEHHBIX B (OpME 3JIEKTPOHHBIX
JOKYMEHTOB.

3.2.2.1. OcHoBaHHeM Jis Haudala aIMHHHCTPATHBHOM IIpOLEIyphl  SABISETCH
NOCTYIUIEHHE B YIpaBjieHHe HEOOXOTUMBIX JOKYMEHTOB B 3JIEKTPOHHOH QopMe wyepes
PernonanbHbIN MOpTAI.

3.2.2.2. BrmonHeHHe aIMUHHACTPATHBHOM MPOLEAYPHl OCYILIECTBIAKOT CIELUAIHCT
Otnena, obecneynBarOIIKi MPeAOCTaBIeHHEe MYHHIUMIAIBHONW YCIYrH (Jlajee — CHEHHATHCT
Otgena).

3.2.2.3. Crenuamuct OTaena BRIIOTHAET CAEIYIOIHE ACHCTBHA:

- €XEeIHEBHO IIPOBOAUT MOHHTOPHHI IOCTYILJIEHHS HEOOXOIMMBIX JIOKyMeHTOB B
3JIEKTPOHHOH (opMe;

- IpHHEMAET HeoOXOIUMBIE I0KyMEHTHI B paboTy;

- B Clly4ae HAJIMYMsl OCHOBAHMUI /UL OTKa3a B IIPHEME JIOKYMEHTOB, YKa3aHHBIX B IYHKTE
2.9 mHacrosmero PerinameHra, NpHHEMaeT pelneHHe 00 OTKase B IIpHEME HEOOXOIMMBIX
JOKYMEHTOB H pa3MellaeT B JIHYHOM KaOuHeTe 3asBHTENs HHOPMANHMIO O BBIABICHHBIX
3aMEYaHHAX, O MOPSAAKE OOpalleHHs 3a MOJMydYeHHEM MYHHIHIAIBHOH yCIYyTH B YIpaBIeHHE,
M®I], M®I[ Camapckoii 00iacTd, MOBTOPHOM OOpalleHHH IOCPEACTBOM PeruoHaibHOrO
Hoprana;

- B Clly4ae OTCYTCTBHS OCHOBaHHH [ OTKasa B [pueMe JIOKYMEHTOB,
PEyCMOTPEHHBIX IMYHKTOM 2.9 Hactosiiero PeriiaMeHTa, perHCTPHPYET 3asBJICHHE B Co
«Jlemon;

- pasmemaer B JiMuHOM KabwHeTe 3asBMTENs HMH(pOpMALMIO O HOMEpe M Jare
pEerucTpanyy 3asBICHHS.

3.2.2.4. Pe3ynbraT aIMUHACTPAaTUBHOMN IIPOLEAYPHI:

v



13

- 3apEerHCTPHPOBAHHBIE  JOKYMEHTBI,  HEOOXOOUMBIE U1l TIPEOCTaBICHHS
MYHHULUTIATIBHON YCITIyTH;

- MOTHBHDOBAHHBI OTKa3 B PETHCTPAllMH JOKYMEHTOB, HEOOXOJMMBIX IS
IPe0CTaBICHUS MYHHITUTAILHON YCIIyTH.

3.2.2.5. MakcuManbHBIH CPOK BBINOJHEHHS aJMWHUCTPATHBHON TIPOLEAYypbl — HeE
no3jHee InepBoro palouero IHs, CIEAYIOLIErO 3a JHEM [IOCTYIUICHHS JOKYMEHTOB,
HEOOXOMMMBIX /ISl TIPETOCTABICHHS MYHHMIHMNAIBLHOH YCIyrH, B YIpaBleHHE, a B Clydae
BBIXOJIHOI'O MJIM HepabOo4ero mpasjiHUYHOIO JHS, — B IEPBBIA paboyuii NeHb, CICIYIOIIHHA 3a
BBIXOJHBIM WM HepaOOYHM Mpa3AHUYHBIM JHEM.

3.2.3. [Ilpumem, mpoBepka M PperucTpalds JOKYMEHTOB, HEOOXOIUMBIX st
IIPEIOCTaBICHUS MYHHIIMIIAIBHON YCIYTry B cirydae oOpamienus 3asBurens B MO

3.2.3.1. OcHoBaHHeM s Hayajla aJIMHHHCTPATHBHOH IIPOIEAYpPbI SIBIISETCS JHYHOE
obpamenue 3asBuTens (€ro MOJTHOMOYHOrO mnpenacrtaButens) B MOIl mis  nmomydenus
MYHHIUIAIBHOH YCIIYTH.

3.2.3.2. BemosHeHHe aqMUHUCTPATUBHOM Ipoleaypel ocyiecTsiser crenuantuct MOILI,
OTBETCTBEHHBIH 3a IPUEM H PETUCTPALMIO JOKYMEHTOB (Hanee — cneruannct MOII).

3.2.3.3. Cnenpammuct M®I] BeImoMHSET CAeIyIOMUe AeHCTBUS:

- YCTaHaBiIHBaeT IpeaMerT oOpalleHus 3asBUTENId M IPUHUMAET JIOKYMEHTBI,
HEeoOX0MMBIe JIUTS [TPEI0CTABICHHS] MyHUITUITATEHON YCITYTH.

- IpOBepseT OOKYMEHT, YAOCTOBEPSIOIIMH JHMYHOCTH 3asiBUTENS, @ HMEHHO: CPOK
JIEMCTBHSL JMOKYMEHTa, HaJIW4He 3almucd 00 opraHe, BBIIABIIEM JOKYMEHT, NaTy BBLIAYH,
HOAMHCH H (aMHJIHH JO/DKHOCTHBIX JIML, OTTHCK II€4aTH, a TaKXKe COOTBETCTBHE IAHHBIX
JNOKYMEHTa,  Y/JOCTOBEpSIOIIEr0  JIAYHOCTh,  JAHHBIM, YKa3aHHBIM B  JIOKYMEHTE,
HOATBEPKIAONIEM [OJHOMOYHS IIPEACTaBUTENs, B Cilyyae OOpamleHHs IOJHOMOYHOIO
IpeICTaBUTEIS 3@ IPEOCTABICHUEM MyHUIMIIAIBHON YCIIyTH.

- IIPOBEPAET KOMIUIEKTHOCTh U HPAaBUIBHOCTH OGOPMIICHHUS JOKYMEHTOB, HEOOXOMMBIX
JUISL TIPEOCTABIICHHS MYHHIHUNATBHOH YCIYTH, YIOCTOBEPSETCS B OTCYTCTBHH OCHOBAHHM JUIS
OTKa3za B IpHEMe HEOOXOMMMBIX IOKYMEHTOB, IPEIyCMOTPEHHBIX B IYHKTE 2.9 HacTOAIErO
Pernamenra.

- B Clydae HEOOXOIMMOCTH MNpENOCTABJIEHHs KOIMH JOKYMEHTAa H OTCYTCTBHA €€ Y
3asgBUTENA OCYLIECTBISECT KOMUPOBAHHE JOKYMEHTA C OPUTHHAJIA, IIOCJIE Yero B YCTAHOBICHHBIX
3aKOHOM CIydasiX JieJlaeT 3alMuch 00 HX COOTBETCTBUM IOJIMHHBIM 3K3EMILIApaM, 3aBepsieT
CBOEl MOAMHUCEHIO ¢ YKa3aHHeM (aMHJIMH M HHHUIHAJIOB, IPOCTABIISIET COOTBETCTBYIOIIMH ITAMII
(TIpH HAJTMYMHA) ¥ BO3BpAlaeT OPUTHHANBI 3asBATEIIO.

- NpH HATAYAH OCHOBaHHH [UI1 OTKasa B IpHueMe HEOOXOIHMMBIX JIOKYMEHTOB,
IpeLyCMOTPEHHBIX B myHKTe 2.9 HacTosmero Permamenta, yBenomiser 3asBHTEN O HAIHYIUH
NPENATCTBHN IS [IpHeMa TOKYMEHTOB, HEOOXOMMMBIX JUls [PEJOCTABJIEHHS] MYHHIIHTIATBHOH
YCIYTH, pa3bsCHsET 3asBUTEIIO COJEPKAHHE HEIOCTATKOB, BBIABICHHBIX B IIPEIOCTaBICHHBIX
JIOKYMEHTaX, H BO3BpaIlaeT JOKYMEHThI 3asBHUTENA 114 yCTPAHEHU HEJI0CTAaTKOB;

- B ciydae TpeGoBaHus 3asBHTENs B TIPEIOCTaBICHUH IIHCbMEHHOIO OTKa3a B TeueHue |
KaJIEHIapHOro JHs O(GOpMIIseT NPOeKT NHChbMA O MOTHBMPOBAaHHOM OTKase ¢ YKa3aHHEM
OCHOBaHHIi, yKa3aHHBIX B IyHKTe 2.9 HacTtosero PernamenTa. PykoBoaurens MO®IL] B Teuenue
1 KaJleHIapHOTO JHA MOINKCHIBAET MPOEKT. MOTHBUPOBAHHBIH 0TKa3 HANPABJIAETCS B TEUEHHE 3
KaJIeHIapHBIX JHel ¢ MOMeHTa obpalleHus 3asBHTEN.

3.2.3.7. B cinyyae orcyrctBus Yy 3asBHTENs O(QOPMIEHHOrO 3asBJICHUS Ha
mpeocTapeHne yoryru crnennanact M®I] okasbiBaeT coieicTre B OQOPMICHHH 3asABICHHA
HAa TpeJOCTaBIeHHE MYHHLHIAIBLHOH YCIYTH B COOTBETCTBHH € TPEOOBAaHHSMH HACTOALIETO
PernamenTa, B TOM WYHCIE C HCIONB30BAHHEM NPOrPAMMHBIX CpeAcTB. B odopmiienHOM
3agBJIEHHH 3asBUTENb COOCTBEHHOPYYHO YKa3blBaeT CBOIO (aMUIIMIO, HMS H OTYECTBO
(mocneHee — NPH HATHYHH), CTABUT ATy U MOIIHUCE.

A
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3.2.3.8. Crenmamuct M®LI ocymecTBiseT BBOX HHPOPMALKK B DIIEKTPOHHBIN KypHAT
['C CO MQII (nanee — D1eKTPOHHBIH KYPHAT) ¢ YKa3aHHEM CJICAYIOIMX CBEISHHI:

- (pamMuIMH, HIMEHH, OTYeCTBa (MOCIIE/HEee — [IPH HAIMYKMH) (HAHMEHOBaHHE) 3asBUTEIIS;

- 1aThl poXAeHusA 3asBUTeNA (PU3HIECKOro JIHIA);

- IOKYMEHTa, YOCTOBEPSIOIIEr0 IHYHOCTD;

- CEpPHH, HOMEPA H JaThl BBIIAYH JOKYMEHTA, YI0CTOBEPSIONMIETO JIHYHOCTD;

- Gamunuu, MMEHH M oT4ecTBa (NOCHEAHEE — MPH HAIMYHAM) IOJHOMOYHOTO
IPEACTAaBUTENL, €CIIH 3asBICHHE IOJACTCSA HE JIMYHO 3asBHTEIIEM;

- aJipeca perucTpalyH, aapeca (paKTHIECKOro MpOXKUBAHUS (MECTO HAXOXKICHHUS H ajlpec
IOPHIUYECKOrO JIHLA) 3asiBUTENS;

- HoMepa Tes1e(hOHOB.

3.2.3.9. Crneunanuct M®ILI:

- yTouHse€T Yy 3asBHTENA [PEANOYTHTENBHBIH Crmoco0 TONydYeHHsI pesyibTara
IPEIOCTABICHH MYHUIMIAIBHOW YCIYIH, IOCJI€ 4Yero YyKasplBaeT OTy HH(OpMAlUio B
DJIEeKTPOHHOM KypHaJe;

- DPETrUCTPHUPYET 3asBICHHE Ha IMpPEAOCTABIEHHE YCIYI'H M IpHJIaraeMble K HEMY
JIOKYMEHTBI B DJIEKTPOHHOM >KypHAJIE;

- IPOU3BOJUT CKAHHPOBAHUE JIOKYMEHTOB, IIPEJICTABICHHBIX 3asBUTEIIEM;

- (Qopmupyer 3asdBIeHHE-PACIHUCKY O TIPHEME JIOKYMEHTOB C HCIIOJIL30BAHHEM
IPOrpaMMHBIX CPEJCTB B JIBYX 3K3EMILIAPAX, B KOTOPOH YKa3bIBAIOTCS:

- HauMeHoBaHHe MOILJ;

- JlaTa ¥ HOMEP PETHCTPALMH 3asBJIEHHS H JOKYMEHTOB B DJIEKTPOHHOM JKypHAe;

- uHpopManus o 3asgBHTene ((paMHIMA, MMs, OTYECTBO (TIOC/IEAHEe — MPH HAIHYHH),
HaHMEHOBAHUE, JaHHBIE JOKYMEHTA, YIOCTOBEPSIONIETO JTHYHOCTB);

- ONIACH TOKYMEHTOB, IPHHATHIX OT 3asBUTENS, C yKa3aHHEM HX HaMMEHOBaHHs, (HOPMBI
UX IPEACTaBJICHHUS, KOJTHMYECTBA HK3EMIUIIPOB KaXKIO0r0 U3 NMPHHATHIX JOKYMEHTOB, KOJIHYECTBA
JIUCTOB B KaXKIIOM 3K3EMILISIPE TOKYMEHTOB;

- CPOK OKa3aHHs MyHHIIUIIAIBHON YCIIYyTH;

- MEPCOHAJIBHBIA JIOTHH M Tapojb A MOHHTOPHUHTA MPEeJ0CTaBICHHSI MyHHIUIATBHON
YCIYTH B «IIEPCOHAIBHOM KaOuHeTe» Ha opunuansHoM UHTepHeT-caiite MOL];

- hamuus 1 wHUAIMANEl cnennanicta MO, mpuHsIBIIEro TOKYMEHTHI;

- cnopaBounbnii Tenepon MOIl, mo koTopoMy 3afBUTENb MOXET YTOYHHTH XOJ
IPEA0CTABICHUS YCIYTH.

3.2.3.13. Cpnemuamuer M®I] craBHT moanuch Ha 3asBICHHH-PACIHCKE O IpUeMeE
JIOKYMEHTOB H NEpeaeT ee IS MOITHCAHNs 3assBUTEIIO.

3.2.3.14. Cnemmnamuct MO®I] BelmaeT mnepBelii 3K3EMIULAD 3aABICHHUA-PACIIUCKU
3asBuTeno. BTopoii sx3eMIuisp npriaraeTes K 3asBI€HHIO.

3.2.3.15. Cpenuamuct M®I[ ¢opMupyeT ONHCh NPUHATBIX JOKYMEHTOB C
HCIIOJIb30BAaHUEM [IPOTPAMMHBIX CPEACTB.

3.2.3.16. Cnenuanmuct M®I] mepenaeT NOKYMEHTHI B KaHLEISAPHIO C OTMETKOH B
DJIeKTPOHHOM JKypHaJIe.

3.2.3.17. Pe3ynbTraToM BBINOJIHEHHS aIMUHUCTPATHBHON NPOLEAYDEI ABJIAETCS:

- 3aPETUCTPHPOBAHHBIE  JOKYMEHTBI,  HEOOXoIuMble  JUls  IIPEJOCTaBICHHSA
MYHHIMIIAIBHOH YCIIYTH,

- OTKa3 B IpUEME JIOKYMEHTOB, HEOOXOQMMBIX IS NPEIOCTaBICHHsS MYHHIUIATbHOM
YCIIyTH, B YCTHOM HITH MUCEMEHHOH dopMme.

3.2.3.18. CpoK BBIIOJIHEHHS! aIMHHHCTPAaTHBHOH MpoleIyphl cocTaBideT He Gosee 30
MHHYT, B cCily4ae TpeGoBaHHsS 3asBHTENs B IPEJOCTABJIEHHH IHCBMEHHOrO OTKasa - 3
KaJIeHJapPHBIX JHs C MOMeHTa oOpalieHus 3asBUTeIs

3.2.4 Tlepenaya MOKYMEHTOB, HEOOXOOHMMBIX JUIS INPEAOCTABICHUS MYHHIHIATBHOM
yeayru, us MOLL B Yipasienue.
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3.2.4.1. OcHoBanMeM /I Hayaja aJIMHHHCTPATHBHOW TpPOLEYPHl  SBJISETCA
NOCTYIUIEHHE 3aperHCTPUPOBAHHBIX JOKYMEHTOB, HEOOXOOMMBIX JUIS MpPE0CTaBICHHUS
MYHHIMIIAIBHON YCIIYTH, B Kanuexrsapuo MOLI,

3.2.42. BrmonHeHWe aJMHHHCTPATHBHOM NPOIEAYPHl OCYIIECTBISIET CIICIHAIHUCT
kaHuesipud ML, kypeep M®I], cnenuamuct Otaena, oOecneyMBarOIMHA IIPEIOCTABICHHE
MYHHITUITATEHOH YCITYTH.

3.2.4.3. Cneunamuct kanuensipuu MOL B cpok He Oonee 1 KaneHAapHOrO THA:

- TPOW3BOJUT B OJEKTPOHHOM JKypHaJle OTMETKY O [OJYYEeHUH JOKYMEHTOB,
HEOOXOIUMBIX JJIS IIPEOCTABICHHUS MyHUIIUIIATBHOM YCIyTH;

- (JOpMHPYET peecTp Nepeau JOKYMEHTOB, IPEACTaBICHHBIX 3aBUTEIIEM, C YKa3aHUCM
Vnpasnenus, uadpopmanuu o 3assutene (haMIITH, KM, OTYECTBO (TIOCICIHEE — TPH HATHYHH ),
HaUMEHOBaHHE), HOMEpa pErucTpallid 3asBI€HHS H [JOKYMEHTOB, HEOOXOJUMBIX JUIs
MPEeIOCTABICHAS MYHHIMIATBHOH YCIYrd, B DJIEKTPOHHOM JKypHajle, KOJIHYECTBa JIHCTOB B
JTOKyMEHTaX, IlepejaBaeMbIX B YIIpaBIIeHUE;

- OCYIUIECTBIIAET KOTTUPOBAHHE OMUCH NPHHATHIX JOKYMECHTOB;

- mepemaer Kyphepy MDI| jokyMeHTH, HeoOXOaUMBble [UIS IPEIOCTaBICHUS
MYHHUIMITATGHON YCIYTH, IS DOCTaBKH B YIIpaBlI€HHE C pPEeCTPOM IepeAadyd IAOKYMEHTOB,
OPHTHHAJIOM U KOIIHEH OIIUCH IIPUHATBIX JOKYMEHTOB.

3244, Kypeep MOPI] He mno3aHee cleAyromero MAHS TMepeAaeT AOKYMEHTHI,
HEOOXOMUMBIE IS TPEeJIOCTABICHHS MYHUIHUIATBHOH YCIYTH, PEECTp Iepeladd JAOKYMEHTOB,
OpPHMIHHAT M KOIHIO ONHCH NPHUHSATBIX JOKYMEHTOB cnemuanucty Otaena, obecrneynBaromieMy
MPEIOCTABICHHE MYHUITUIIATBHON YCIIYTH.

Crnemnaymct Otaena, obecrneunBalOIIMi MpeOCTaBICHHE MYHHIHIIAIBHON YCIYTH,
CTaBUT OTMETKY B peecTpe Iepefadyd JOKYMEHTOB H B OPHIHH&IE M KOIHH OIIHCH
[peJICTaBICHHBIX JOKYMEHTOB M BO3BpAlllaeT pPeecTp Mmepeaud JOKYMEHTOB H OPUTHHAI ONHCH
pe/ICTaBIEHHBIX TOKYMEHTOB Kypbepy M®II.

3.2.4.5. Kyppep MO®IL] He mozgHee clemylomero AHsA JOCTaBJISAET PEECTP MEperayH
JIOKYMEHTOB W OPHTHHAJI OIHUCH 10KyMeHTOB B MOII.

3.2.4.6. PeecTp mepenavyu JOKYMEHTOB H OPUIHHAJ OIMHCH JOKYMEHTOB ¢ OTMETKaMH O
NPUHATHH TOKYMEHTOB Y IIpaBlIeHHeM XpaHATcs B KaHuexsapuu M®LI,

3.2.4.7. Pe3y/ibTaTOM BBIIIOJIHEHMS QIMAHUCTPATHBHOM MIPOIIEYPHI ABIIAETCS Nepeaada B
VipasieHne JOKyMEHTOB, HEOOXOIUMBIX UL IPENOCTABICHUSA MYHUIUIIAIBHON YCIIYTH.

3.2.4.8. Cpox BBIIOJHEHHS AJMHHUCTPATHBHOM IIPONETYPHl COCTaBIAET He Oosee 2
KaJIeHapHbIX JHEH.

3.3. PaccMoTpeHre JOKYMEHTOB, HEOOXOAMMBIX sl IIPEAOCTABIEHHS MYHHIIHITATbHON
YCIIyTH.

3.3.1. OcHoBaHueM Ui Hayasla aIMAHHUCTPATUBHON IIPOLEYPhI ABJIAETCS IMOCTYIUICHUE
HeOOXOJUMBIX JIOKyMeHTOB crenpamucty Otjena, oOecredyuBalomeMy MPEIOCTaBICHUE
MYHHIUTIAIBHOH yCIyTH.

3.3.2. BoInosHEeHHEe aAMHHUCTPATHBHOMN MPOLEYPhI OCYINECTBIMIOT cnenuatuct OTaena,
o6ecredHBaIOIIHil IPEI0CTaBIeHHe MyHHITHNIATBHOM yeIyry, HadyanpHUK OTena.

3.3.3. Crienmamict OT/ena paccMaTpHBaeT B CpoK He 6osee 2 KaJeHJapHbIX AHEH CO THs
pETHCTpalMKi JOKYMEHTHI, HeOOXOAMMbIE Ul MpPEIOCTAaBICHUS MYHHIHIIATBHOH YCIYId, H
apXMBHBIE CINPABOYHMKH JUIA IOJAIOTOBKM IIPOEKTA PEIICHHS O  IPEJOCTaBICHHH
MYHHIIUTIATIBHOM YCIIyTH.

3.3.4. Cneumanuct OTzena MpOBOJUT aHAIHA3 MOMCKOBBIX JaHHBIX O IPeAMETE 3armpoca
10 CICIYIOIIUM KPHTEPHAM:

- TeMa 3ampoca COOTBETCTBYET MPEAMETY YCIyru (IpelocTaBieHHe WHGOPMAIHH IO
COLMAIBHO-IIPABOBOMY 3aIlPOCy) M OIpEIEICHa B 3asiBICHUH;

- cozlepKaT MCYEPIBIBAOIIME CBeAeHHA 00 oObeKTe 3ampoca H MPEAMETE 3ampoca 1o
COOTBETCTBYIOIIEH TeMe 3al1poca;

ek —
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- CBEACHHA O IIpeIMeTe 3ampoca COBMNANAIOT CO CBEIACHHUSAMH, COJEpXKaIlUMHUCS B
TPYZOBOH KHIDKKE 3asBUTEIIS;

- CBEJICHMS, YTOUHSIOIIME TEMY 3amnpoca, BHECEHBI 3asiBUTENIEM (ero MOJHOMOYHBIM
IpEeICTaBUTEIIEM) 3asBICHHUE.

3.3.5. Cpemmamuct OtTpmena OCYINECTBISET TMOHCK B apXHBHBIX CIIPAaBOYHHKAX
HHOOPMAILIMH 0 HATHYHH apXHBHBIX (OHIOB (ApXUBHBIX TOKYMEHTOB) IO NOHCKOBBIM JIaHHBIM O
npeamere 3amnpoca JuO0 MHGOPMALHH O MPENoJaraéMoM MECTe XPaHEHMs 3alpallliBaeMbIX
JOKYMEHTOB B ClTy4ae MX OTCYTCTBHS B ApXMBE U BHOCHT B 3asBICHHE CIICIYIOLINE CBEACHHS:

- CBE/IEHHS 0 HAIMYHUH JOKYMEHTOB B ApXHBE;

- HaWHMEHOBaHHE M aJpec OpraHU3alUH, B KOTOPOH XpaHATCA 3alpalliBacMble
JIOKYMEHTBI, B CJIy4ae UX OTCYTCTBHs B ApXHBE.

3.3.6. B ciayuae eciu Ha XpaHeHHMH B ApPXHBE HMEIOTCS apXHUBHBIC NOKYMEHTBHI IS
IpeOCTaBJIeHHs 3anpanriBaeMoi HHGopmManuy, crenuanuct OTena NPUHHUMAET pelleHHe 00
HCIIOJTHEHUH 3asBJICHUS MO apXHUBHBIM JTOKYMEHTaM, BHOCHT B 3asiBJICHHE 3allUCh O MPUHATOM
PEIIICHUH: «HAPaBUTh B APXHBY.

3.3.7. B ciydae eciii Ha XpaHeHHH B APXUBE HE MMEETCs apXUBHBIX JOKYMEHTOB I
IPeJIOCTAaBIICHAs 3ampaiiBaeMoil HHGOpPMAlMK, HO H3BECTHO IIPEIIOIATaéMOE MECTO
HAXOXXJIEHHs JOKYMEHTOB II0 3alpalidiBaeMoMy MpeaMeTy 3ampoca, cnempanuct Otaena He
03/IHEee CIIEAYIONIEero THS MPHHAMAET pelleHHe 00 0TKa3e B IPEIOCTaBIEHHH MyHHIHIAIBHOM
yCJIyIH Ha OCHOBaHWM NyHKTa 2.10 HacTosmero Pernamenta W O HamnpaBJI€HHH 3asABICHHS IO
IpeJIoIaraeMoMy MEeCTY HaXO0XKACHHs JOKYMEHTOB, BHOCHUT B 3asBJIEHUE 3AIIUCh: «HAIIPABHUTH ).

3.3.8. B ciydae ecid Ha XpaHeHHH B ApXUBE HE MMEETCsl apXHBHBIX JIOKYMEHTOB I
IpEIOCTABJICHUs 3alpamuBaeMoi HHQOpMAalMM M HEU3BECTHO IIPEAIOJIaraeMoe MeCTO
HAXOKICHHS TOKYMEHTOB IO NMpEAMETy 3alpoca, crendandct OTiena NpUHAMAeT pelieHue 00
OTKa3e B MPEIOCTABICHHH YCIYTH Ha OCHOBaHMM moamyHkra 2.10.1 mynkra 2.10 HacTosero
PerjaMeHTa U BHOCHT B 3asiBJICHHE 3alIUCh: OTCYTCTBYIOT».

3.3.9. Crnemmamuct Otnena He Mo3aHee CIEAYIOLIETO JHSA MepefaeT Ha pacCMOTPEHHE
padaneHuky Otaena HeoOXODMMBIE IOKYMEHTBI, [0 KOTOPBIM IIPHHATO peIIeHHE O
npenoctaBieHnH (00 0TKa3e B PEAOCTABICHUH) MyHULAIIAIBHOH YCIYTH.

3.3.10. Hauanpauk OT/ena paccMaTpuBaeT HEOOXOAUMbIE TOKYMEHTHI B CPOK He Goee 2
KaJeHJapHBIX JHEH W YTBEpKIaeT pellieHHe O PeJocTaBlIeHHd (00 OTKase B MPeIOCTaBJICHAH)
MYHHIIMIAIBHOM YCIIyTH U CPOKaX ee MpeoCTaBIeH s, IPHHATOE cnenuanacTom Oraena:

- MOJIOKUTEIBHOE pelleHre (0 HalpaBlICHHH 3asBJICHHA B ApPXHMB JUIA IOArOTOBKH
apXUBHO# CIIpaBKH (apXHBHOM KOMHH, aPXHBHOH BBITHCKH) 10 aDXHBHBIM JJOKYMEHTaM),

- OTpHIATEbHOE pelieHre (00 0TKas3e B MPEJ0CTaBICHUH HHYOPMALKMH 110 OCHOBAHUSAM,
IpeIycCMOTPEHHBIM ITyHKTOM 2.10 HacTosmero PernamentTa).

[lpy Hanmuuuy 3amedyaHwii HavadbHUK OTHena BHOCHT B 3asBJICHHE 3aMEYaHHS II0
npuHATOMy crenuanicToM OTaena pelIeHHIo, 3aBepseT MOJNMCLIO W JaToH, BO3BpalaeT
JIOKYMEHTBI Ha 10paboTKy crnenuanucty Otzena B cpok He Oonee | KaleHZapHOTO JHs, 3aTeM
IIOBTOPHO paccMaTpUBAeT B CPOK He Oojiee 1 KaneHIapHOro JHs.

3.3.11. Hauanpnuk Ortaena He MO3JHEE CIEAYIOLIETO MHSA ONPENCNACT CIeHHATHCTa
Otaena, OTBETCTBEHHOIO 3a IIOJArOTOBKY IIPOEKTa PELIEHHMsA, MPOCTABJSECT HAa 3asBICHHH
Pe30JIONHI0 ¢ yKazaHHeM (GaMHIHH M MHMIHAIOB crenuanicra OTena, OTBETCTBEHHOIO 3a
OArOTOBKY TMpPOEKTA PElIEHHMs, CPOKa MCIIOIHEHHs, IOMITHCH, aThl U epeacT HeOOX0AUMbIe
JIOKYMEHTHI yKa3aHHOMY crenuanucty Orzaena.

B ciyyae ecii IMPUHATO pelleHHEe O HAIPABIEHMH 3asABICHAS B APXUB JUIS IOJTOTOBKH
apXMBHOW CIPaBKH (ApXHBHOW KONHH, apXHBHOH BBIIMCKH) IO ApXHBHBIM JOKYMEHTaM,
HauanbHUK OT/era nepeaaet Heo0XoAUMbIe JIOKYMEHTBI CTICITHATHCTY.

3.3.12. Pe3y/bTaToM BBITONHEHUS aIMHUHHCTPATHBHOH IPOLEAYPBI ABIACTC:

- IPUHATHE PelleHHs 00 HCIOTHEHHWH 3alpoca MO apXHWBHBIM JIOKYMEHTaM H meperada
HE0OXOIUMBIX JOKYMEHTOB CIEIHAIHCTY,

Vi
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- NPHHSATHE PEICHHS O MOTHBHPOBAHHOM OTKa3e B IIPEJOCTABICHHH MYyHHIMIIAIBLHOM
YCIyTH W Tiepeada HeoOXOIMMBIX JOKYMEHTOB crenuandcty OTaena, OTBETCTBEHHOMY 3a
MOATOTOBKY [IPOEKTA PEIIEHHS.

3.3.13. Cpok BBINOJHEHHS AIMHHHCTPATHBHOH NpPOIENyphl cocTapiseT He Oonee 5
KaJeHIapHBIX [HEH CO JHS pPErHCTpalliM 3asBICHHS M JOKYMEHTOB, MOCTYIHBIIMX B
YIpaBjieHHE MOYTOBBIM OTIPABICHHEM, HJIHM CO JHA MEpPe/auu 3aABICHHUS M HEOOXOIMMBIX
nokymenToB 13 MOL B Yrpasienue.

3.4. Ilepemaya 3asBieHHSs H JOKYMEHTOB, HEOOXOMMMBIX JUIA [PEJOCTABIICHU
MYHHIUIIATBHOH yCIyrd, B APXHB.

3.4.1. OcHoBaHHEM I Hayajla aJMHHUCTPATHBHOH IPOLEAYPHI SBIACTCS IPHHATHE
pemreHns 06 MCIONHEHMH 3aIpoca MO ApXMBHBIM JOKYMEHTaM H Iepejada HeOOXOIMMBIX
JOKYMEHTOB CITCLIHAJIUCTY.

3.4.2. BoinosHeHHe aIMHHACTPATHBHOH IIPOLEAYPB] OCYLIECTBIIAET CIECIUAIIHCT.

3.4.3. Crnenmanuct GOpMHpYET ITHCHMO O HAlpaBIEHHH HEOOXOIMMBIX JOKYMEHTOB B
Apxus 1 peructpupyet ero B COJI «/leno».

3.4.4. Cnemmanvct (GOpMHpYeT peecTp Ilepellayd JOKYMEHTOB, MPEICTABICHHBIX
3asBuTeNEM, ¢ YKazaHHeM uH(popMmaiuuu o 3asButene (GaMuaHA, UMs, OTYECTBO (IOCIEIHEE —
Npd HaIM4YKHH), HAUMEHOBAaHME), KOJIMYECTBA 3adBICHHH, NEpENaBaeMbIX B ADXHB s
IOJITOTOBKH APXHMBHBEIX CIPABOK (ApXHMBHBIX KOIMi, apXMBHBIX BBIIHMCOK), KOTOPHIH SBISETCS
IPUIOKEHHEM K ITUCBMY.

3.4.5. CnenuamucT mnepeaaeT HeOOXOOUMBIE JOKYMEHTBI, PEECTp Nepeaadynd JOKYMEHTOB
CIIEIHATTACTY APXHBa, OTBETCTBEHHOMY 3a JIEJIONPOU3BO/ICTBO.

3.4.6. Pe3ynbpraToM BBIIOJTHEHUS aIMHHHCTPATHBHOM IMPOLEAYPHI SBJIETCS lepeaadya B
ApXHB HEOOXOIUMBIX JOKYMEHTOB.

3.4.7. Cpok BBINOJHEHHS aIMHHHCTPATHBHOM NpOLEAYpbl COCTaBlIsgeT He Oonee 2
KaJeHJapHBIX AHEH Co JHA Mepeaayd He0OXOAUMBIX JOKYMEHTOB CIEIHATHCTY.

3.5. [ToaroroBKa apXHBHO# CIPaBKH (apXUBHOM BBIIMCKH, apXHBHOH KOIIHHK) H Iepenaya
ee B YIIpaBJIEHHE.

3.5.1. OcHOBaHMEM JUIs Hayalla aIMHHHUCTPATUBHON MPOLETYPHI ABIAETCA NOCTYILIEHHE
JIOKYMEHTOB, HEOOXOIMMBIX JUIS MPENOCTaBlIeHHS MYHHIMIAILHOH YCIYrH, CHCHHATUCTY
ApxuBa, OTBETCTBEHHOMY 3a JI€JIONPOH3BOICTBO.

3.5.2. BblmonHeHHe aIMHHHCTPATHBHOW TPOIEAYpPhl OCYIIECTBISAKOT: DPYKOBOIUTEID
ApxuBa, HAYQIbHHK OT/ETa HCIONHEHHS 3ampocoB ApxuBa (Hanee — HavanbHuk Otaena
ApxuBa), CIEHATIHNCT ApPXUBA, OTBETCTBEHHBIH 3a JEIONPOM3BOJICTBO, CHELHATHCT ApPXHBA,
OTBETCTBEHHBIH 3a NOJATOTOBKY apXMBHOM CHpaBKH (QpPXHBHOH BBIHMCKM, apXMBHOH KOITHH),
crieranucet OT/e1a, OTBETCTBEHHBIN 3a JI€JI0ONPOU3BOICTBO, PYKOBOJUTEND Y IPABICHHA.

3.5.3. Cnenuanuct ApxuBa, OTBETCTBEHHBIH 32 JEJONPOU3BOJACTBO, B CPOK He Oonee 3
KaJleHJapHbIX JIHEH CO JHS MOCTYIUIEHHS PErHCTPHPYET HOCTYNHBIIHE OT YTIPaBICHHUS MHCHMO
0 HanpaBJeHHH HEOOXOIMMBIX JOKYMEHTOB M HeoOxomumble mokymentbl B COJ[ «Jleno» u
nepeaaeT pyKOBOAUTENIO ApXHBa.

3.5.4. Jlns mowmcka WHGOpPMALMM M3 apXHMBHBEIX JOKYMEHTOB IO TeMe 3ampoca M
II0/ATOTOBKH apXHBHOM CIIPaBKH (APXHBHOMH BBITHCKH, apXHBHOH KONHH) PYKOBOAHTEIb APXHBA
HA3HAYAET CIEIHATNCTa APXHBa, OTBETCTBEHHOIO 3a IIOJTOTOBKY apXHBHOM CIIPaBKH (apXUBHOH
BBIIMCKH, APXHBHOW KONHMH), NPOCTABIAET pPE30OJIOLMIO HA 3asBICHAM H BO3BpallacT
He0OXOIUMBIE JIOKYMEHTHI CIENHATHCTY ApPXHBA, OTBETCTBEHHOMY 3a JCIONPOHM3BOJICTBO, B
cpok He Gosee 3 KaleHIapHbIX AHEH CO HS PErHCTPAIMH HEOOXOAMMBIX JIOKYMEHTOB B APXHBE.

3.5.5. Cnenmamuct ApxHBa, OTBETCTBEHHBIM 3a JCJIOIPOU3BOJACTBO, HE TO3THEC
cnenyromero aus BHOCUT B COJI «Jleno» HHPOPMAIHIO U3 PE30ITIOINH PYKOBOIHTELA ApxuBa u
mepeaaeT HeOOXOIMMBIE TOKYMEHTBI CIENMATHCTY ApPXHBA, OTBETCTBEHHOMY 3a MOArOTOBKY
apXHBHOI CTIPaBKU (aPXHUBHO# BBITHCKH, ApXHBHOH KOIIHH).
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3.5.6. Cnemmamict ApxuBa, OTBETCTBEHHBIH 3a IIOATOTOBKY AapXHBHOH CIpaBKH
(apXMBHOH BBIMCKH, APXMBHOM KONHMM), B CPOK 5 KAJICHIApPHBIX MHEH CO JHA IOIYyYCHHS
HEOOXOIHMBIX IOKyMEHTOB:

- OCYIIECTBJISIET MOMCK B APXHBHBIX CIPAaBOYHMKAX WH(OpMAIMH O HATHIHH apXHBHBIX
hoHIOB (ApXMBHBIX JOKYMEHTOB) ITO OMCKOBBIM JIaHHBIM O TMpeMeTe 3anpoca. B ciyyae ecnn
Ha XpaHeHMH B ApxXHBE OTCYTCTBYIOT apXHBHBIE JIOKYMEHTBI I TPENOCTAaBICHUS
3anpammBaeMoil WHGOPMAIMH MPUHEMAET PElIEHHe 00 OTKa3e B MPEJOCTABICHUH YCIYrH Ha
ocHoaHu# noanyHkra 2.10.1 mynkra 2.10 HacTosmero PernamenTta U MoAroTaBIHBacT MPOEKT
pemenus o0 OTkaze B IMPEAOCTAaBICHHH MYHMLMIANBHOH YCIyrd MO (opMe COINacHo
[Tpunoxennto Ne 7 k HacTosimeMy Pernamenty;

- opopMIIseT U IOAIKCHIBACT 3aKa3 HA BBINAUY J€J1 U3 apXUBOXPAHUIIHINA;

- IOJIy9aeT Jejia U3 apXUBOXPAHHIIMIIA C TPOCTABJIEHAEM [IOAIMCH B XyPHAIIEC BBIIAUYH U
3aKase Ha Bblady Jel;

- INPOBOJAMT TOHMCK 3alpallliBaeMBIX CBEJCHHH II0 TeMe 3ampoca B apXHBHBIX
JOKYMEHTaX, H3y4as UX COJIepKaHKe,

- CHCTEMaTHU3UPYET CBEICHHUS, TIOTyYEHHBIE U3 aPXUBHBIX JOKYMEHTOB, VIS BKIIIOUCHHS B
TEKCT apXUBHOM CIIPaBKH (ApXHUBHOMH BBIITHCKH) M (MJIM) H3TOTOBIIEHHS APXUBHBIX KOIHH;

- ohopMmIseT apXMBHYIO CIpPaBKY (apXHBHYIO BBIIMCKY, aPXHBHYIO KOINHIO) B
COOTBETCTBHH C TEMOH 3ampoca, pyKoBOACTBYsCh MyHKTOM 5.9 [paBuu;

- nepesiaeT 0(pOPMIIEHHYIO aPXHBHYIO CIPABKY (apXMBHYIO BBIITMCKY, aDXUBHYIO KOIHIO)
HavalbHUKY OTaena Apxusa.

3.5.7. Ilpn Hanmuumu OGCTOATENBCTB, YKa3aHHBIX B HOAmyHKTe 2.6.1 mnynkra 2.6
Hacrosimero PernmamenTta, HadaapHHK OTaena ApxXuBa BHOCHT IPENJIOKEHHE PYKOBOIHTEIIIO
ApxuBa 0 3ampoce B YIpaBleHHE O IPOIEHHH CPOKA IPEAOCTABICHUS MYyHHIMNAIBHOH
YCIIyTH.

B ciiyyae MOCTYIUIEHHS NpPEUIOKEHHH pYKOBOIMTENS ApPXHBA O IMPOMJICHHH CPOKOB
HCIIO/IHEHHS! APXUBHBIX CIPABOK (QPXMBHBIX KOMHH, apXMBHBIX BBIHCOK), HEOOXOIUMBIX IS
IIPENIOCTABICHHS. MYHHIIMIIATBHOMH YCIIYyTH, PyKOBOJHMTEb Y IIPABJICHHUS NPHHAMAET PEIICHHE O
IIPOJUIEHHH CPOKa MPEJOCTABICHUS MYHMIMIAIBLHOM YCIIYyI'H, PYKOBOJCTBYSChH IOJITYHKTOM
2.6.1 Hacrosero PernamenTa, Ha cpok He Oosiee 15 xaneHIapHBIX JTHEH.

3.5.8. CnenuaiucT MOAroTaBIHBacT B TeUEHHE | KaJIEHIAPHOTO IHA CO JHSA TPHHATHSA
pellleHHs. PYKOBOJMTETIEeM YIPABICHHS YBEJIOMIICHHE O IPOJIJIEHHH CPOKa MPENOCTaBICHHA
MYHHIHIAILHOM YCIYTH B cOOTBETCTBHH ¢ IyHKTOM 5.8.3 IlpaBun mo ycranosieHHOH dopme
(TTpunoxenue Ne 6).

3.5.9. PykoBoauTens YOpaBieHus IPOBEPAET H MOANMCHIBACT B TeUeHHE | KajleHaapHOro
JIHS yBEJIOMJIEHHE O TIPOJICHHH CPOKa MIPEA0CTABIEHH MYHUIMIIAILHOMH YCITYTH.

3.5.10. CrenuaucT B cpok He Oosiee 1 KaJleHIapHOrO IHS:

- PpErucTpupyeT ¥ OTNpaBIsdeT 3asBUTENIO YBEIOMJICHHE O IIPOJUICHHH CpOKa
MPEI0CTABICHUS MyHHIMIIAJIBHOH YCITyTH;

- IepelaeT KOMMIO yBEIOMIICHHS O MPOICHHH CPOKA IPEIOCTaBICH s MyHHIIHIIATBHON
yCIyTH B ApXHB.

3.5.11. Havansauk OTaena ApxuBa IIPOBOJHUT B CPOK He Oolee 2 KaleHIapHBIX JHEH CO
JHS TOCTYIUIEHHS eMy O(OPMIIEHHOH apXWBHOM CIpPaBKH (apXMBHOH KOIMH, apXWBHOMH
BBIMHCKH) (MO0 IIpoeKTa pelieHus 06 OTKase B HPEIOCTABICHWH MYHHIMIATIBHOH YCIIyTH)
IIPOBOJUT MX MPOBEPKY HA COOTBETCTBHE TpeOoBaHMsM myHKTa 5.9 IlpaBui, pyKOBOACTBYACH
CIIEAYIOIIUMHU KPHTEPHIMH:

- COOTBETCTBHE COJIEPIKAHUS aPXUBHOH CIIPaBKH HOPMaM PYCCKOTO SI3bIKa;

- COOTBETCTBHE COJIEPKAHHS aPXHBHOM CIIPABKH CBEICHHAM, H3JIOKCHHBIM B apXHBHBIX
JOKyMEHTaXx;

- IOJTHOTA M Ka4ECTBO IPOCMOTPa apXHBHBIX TOKYMEHTOB;

- HaIMYHe IOJHOTO KOMIUIEKTAa JOKYMEHTOB ApXHWBHOH CIpPaBKH (apXMBHOH KOTHH,
ApXHUBHOM BBIIHCKH).
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3.5.12. Havansauk Othena ApxuBa BH3HpPYET B CpOK He Oosiee | KalneHIapHOro aHA
ApXHBHYIO CIIPaBKY (apXHBHYIO BBIIHCKY, APXHBHYIO KOIHIO) (JIMOO IIPOEKT pemeHus o0 oTKase
B [IPEJI0CTABIEHHH MYHHITUNIAIBHOH yCIIyTH) H IepeaacT PyKOBOIMTEIO APXHBa.

B cnyyae Hanmmuus 3aMed4aHHH K apXMBHOH cCHpaBKe (apXHMBHOM BBIIIMCKE, apXHBHOM
Konuy) HavanbHUK OTaena ApXHBa BO3BpAIIAET €€ ClelMHATHCTY ApPXHBA, OTBETCTBEHHOMY 3a
HOATOTOBKY apXHBHOM CIPaBKH (apXHBHOH BBIMHCKH, apXUBHOH KOMUH), A1 10pabOTKH B CPOK
He Ooee 2 KaneHAapHBIX JHEH.

3.5.13. [Ipu OoTCYTCTBHM 3aMedaHHi PyKOBOIUTEIb ApXHBa IMOANHCHIBACT B TCUEHHE ]
KaJICHJIapHOTO THS €O IHA IOJydeHHs OT HavaiubHUKa Otaena ApxHBa apXHMBHYIO CIPaBKy
(apXHBHYIO BBIITHCKY, apXHBHYIO KOINHUIO) (MO0 IIPOEKT peleHus 06 OTKase B MPeJoCTaBIeHHH
MYHHUIIMIIATBHOH YCIYTH), 3aBH3HPOBAHHYI0 HayalbHUKOM OtTnena ApxuBa, ¢ IIPOCTABICHUEM
OTTHCKA I1€YaTH.

[TiceMO O HampaBlIeHHH 3alpoca [0 MECTY HAXOXKIECHUS JOKYMEHTOB II€4aThiO HE
3aBEpAETCA.

3.5.14. TTpu HaTHMUHK 3aMeYaHMH K apXMBHOM CIIpaBKe (apXHMBHOH BBIIHCKE, apXHBHOMI
kornu#) (100 mpoekTy penreHHs 00 OTKa3e B INPEAOCTABIEHHWH MYHUIMNAIBHOH YCIyTH)
PYKOBOJIMTENIb APXHBa BO3BpAIaeT €¢ CIeHHANIUCTy ApPXHBa, OTBETCTBEHHOMY 3a IIOArOTOBKY
ApXHBHOMU CIPaBKH (apXUBHOW BBIHCKH, APXHBHON KOIHM), U1 10pabOTKH B cpok He Oonee 1
KaJIeHIapHOTO JTHSI.

3.5.15. ApxuBHas cIpaBKa (apxXxHBHas BBIIACKA, apXWBHAs KomHs) (IUOO IPOEKT
pemeHus: 00 0TKa3e B MPEIOCTABICHHH MYHULIMIIAIBHON YCIYTH), TOATMCAHHAs. PYKOBOIHTEIEM
ApxuBa, B Te4eHUE | KaJleHIapHOIO QHA [IepeJaeTcs CIeLHAINCTy ApXHBa, OTBETCTBEHHOMY 3a
JeJIONPOHU3BOACTBO, Jtst peructpaimu B COJI «Jleno» v nepesaun B YpaBlieHHUE.

3.5.16. CnienanucT ApXHuBa, OTBETCTBEHHBIH 3a JETONIPOU3BOJICTBO, GOPMHUPYET peecTp
IOATOTOBJIEHHBIX APXHBHBIX CIPAaBOK (APXMBHBIX KONHH, apXHBHBIX BBIIHMCOK), (perieHu# 00
OTKa3se B MMPEIOCTaBJICHHH MYHHIIUIIATBHON YCIYTH) U MepeaacT UX B YIIPaBICHUE CIELHATUCTY
Ortzena, OTBETCTBEHHOMY 3a IIOATOTOBKY IIPOEKTA PELIEHHS, B TEUCHHE 2 KaJICHIapHbIX JHEH.

3.5.17. Pe3ynbTaroM BHITIOJHEHHS aAMUHUACTPATHBHOM MPOLIEIYPHl ABISAETCS Nepeaada B
VipaBneHde IOATOTOBJICHHBIX II0 apXHWBHBIM JOKYMEHTaM AapXHBHBIX CIIPaBOK (apXHMBHBIX
KOIIHii, apXHBHBIX BBITUCOK) (pelIeHui 06 0Tkasze B IPEeAOCTaBIEHUH MYHHIUIIATLHON YCIIYTH).

3.5.18. Cpok BBIIOJHEHHs AIMHHHCTPATUBHOH MpOLEypsl cocTaBiaseT He Gonee 135
KaJIEHJapHBIX JTHEW CO JIHS MOCTYIUICHHS HEOOXOIMMBIX JOKYMEHTOB CIIEHHAIMCTY ApXUBA,
OTBETCTBEHHOMY 34 JeJIOIPOU3BOICTBO, B CIydae MposieHus cpoka — 30 KaJleHIapHbIX JHEH.

3.6. [TogrotoBka U opopMIIEHHE pe3yiibTaTa IPeI0CTaBIeHHs MyHUIMIIAJILHOM YCIIYTH.

3.6.1. OcHoBaHHeM JUld Hayala aJMHHHCTPATHBHOW MPOIEAYpHI SBIAETCS NOIYYECHHE
cenpamucToM OTaena, OTBETCTBEHHBIM 3@ IMOATOTOBKY IIPOEKTa pEIIeHHsl, HeoOXOIMMBIX
JIOKYMEHTOB ¢ pe3ostonueii HayanpHuka OT/ie1a «OTCYTCTBYIOT», «HANpaBUTE» JIHO0 apXHBHAIX
CIPaBOK (APXHBHBIX KONHH, apXHBHBIX BBIIHCOK) (pemeHHH 00 OTKa3se B IpPeJOCTaBICHHH
MYHHIHTIATEHOH YCIIyTH), HOATOTOBIEHHBIX APXHBOM.

3.6.2. BrimonHeHHe aIMHHHCTPATUBHOH NpoLENyphbl OCYIUECTBIIAIOT: PYKOBOIHTEIH
Vnpasnenus, HadanpHuk Otaena, crenuandct Otjiena, OTBETCTBEHHBIN 32 JEIONPOH3BOACTBO,
cnerpanucT OT/ea, OTBETCTBEHHBIH 3a IIOATOTOBKY IIPOEKTA PEIICHHS.

3.6.3. TIpu NOCTYIUICHHH apXHBHBIX CIIPABOK (ApXHBHBIX KOIMH, apXMBHBIX BBIIHCOK)
cnenpamict OTaena, OTBETCTBEHHBIH 3a MOArOTOBKY MPOEKTa pelIeHHs B CPOoK He Oonee 1
KaJIeHJapHOr0 JHs CO [HS IOJYYECHHs apXMBHBIX CIPaBOK (apXUBHBIX BBIHCOK, apXHBHBIX
KOIMiA) U3 ApXuBa:

- [OATOTABIMBAET IPOEKT IHCHMA O IIPEAOCTaBICHHH HH(POPMAlWM M3 apXHBHBIX
JIOKYMEHTOB TIO COITHAIBHO-IIPABOBBIM 3aIIPOCaM;

- OpMHpYET M CKpEIUIieT MPOeKT IIMChMa O IpPEIOCTAaBICHAA HHpOpPMAlK M3
apXHBHBIX JOKYMEHTOB M IIPHJIOXKEHHbIC K HEMY AapXUBHbIE CHpPaBKH (apXHBHBIC KOIHH,
apXHUBHBIE BBITHCKN);

S
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- JlelaeT OTMETKY Ha 3asBJICHHH O BBIIAHHBIX apXHBHBIX KOIMAX, C MOIIHCAHHEM H
MPOCTABICHHEM COOTBETCTBYIOLIMX IITAMIIOB.

3.6.4. [lpy HanMYMH OCHOBAHHH JUIA OTKa3a B MPEJOCTABICHHH MYHHIIMIIAIbHOH YCIyTH
B COOTBETCTBHH ¢ MyHKTOM 2.10 HacTosmero Permamenta cnemuanuct Otaena, OTBETCTBEHHbIH
3a MOATOTOBKY IIPOEKTAa PELIeHMs, MOJArOTaBIMBAacT B TeueHHWE | KaJeHJapHOTO THsS MPOEKT
pemenuss 00 OTKase B MPENOCTABICHHH MYHHUMIOAILHOH yCIyrH 1o (opMe COrIacHo
[Tpunoxxenusm Ne 7, 8 k HacToswmemy Pernamenty.

3.6.5. Cnemmanuct OTaena, OTBETCTBEHHBIH 3a IOJArOTOBKY IPOEKTa pELIEHHS, B JIEHb
MOATOTOBKU MepeaaeT OQOpPMJIEHHBIH IIPOEKT PEIIEHHS O MPENOCTaBIEHHH MYHHIUMATbHOM
yeayrd (00 OTKase B NPeJOCTABICHHH MYHHIHIAIBHOH YCIYrH) (lajee — IPOEKT PEIICHHs),
BKJIIOYAIOIIMH B cebs JOKYMEHTHI, yKa3aHHble B moxmyHkrax 3.6.3, 3.6.4 mynkta 3.6
HacTosimero PerimamenTa, HadanbHUKy OTaena.

3.6.6. Hauaneuuk Ot1aena mpoBOOUT B CpoK He Oosee | KalmeHIapHOro JHS IPOBEPKY
IpOEKTa pPELICHHs HAa COOTBETCTBHEe TpeOoBaHMsAM myHKTa 5.9 IlpaBun u myukra 2.10
Hacrosmero PernaMmenTa, pyKOBOACTBYSCH CIEAYIOLIMMH KPUTEPHAMH:

- COOTBETCTBHE COJEPIKAHUsI pe3yJbTaTa YCIYTd CBEACHHSM, H3JIOKEHHBIM B apXHBHBIX
JOKYMEHTaX;

- HQJIYMYHE IIOJIHOTO KOMIUIEKTa JOKYMEHTOB, SBISIOMIMXCA IIPOEKTOM pPELIEHHA O
peIOCTaBICHHH MYHHIIUIIATbHON YCIyTH.

3.6.7. Hauanpuuk Othena BU3HPYET KOMIUIEKT JIOKYMEHTOB, SIBJISIONIMHCH IPOEKTOM
pellleHHs, ¢ OTMETKOH B 3asBIECHHH H B CPOK He Oojee 1 KaleHIApHOrO IHs IEpelaeT ero
PYKOBOJIUTEMIO Y TIPABICHUS.

B cinydae HaipuMs 3aMedyaHHil K IPOEKTY pelleHHs HadaupHHMK OTaena BO3BpallaeT
IIPOEKT pelieHus crennanncty OTaena, OTBETCTBEHHOMY 3a IIOANOTOBKY IIPOEKTA PEIEHHS, s
nopabOTKH B CPOK He Dosiee 2 KaJleH1apHbIX JTHEH.

3.6.8. PykoBoauTenb YIpaBieHHs B TE€4YeHHE 1 KajeHIapHOro JHSA pacCMaTpUBAET
Tpe/ICTABJICHHBIA MPOEKT PEIleHHs, IPHHUMAET PEIICHHE H MOANMCHIBAECT IIPOEKT PELICHHS, a
IpH HAIMYAM 3aMeYaHHH — BO3BpallaeT MPOEKT pemeHds crenuanucty Otzena,
OTBETCTBEHHOMY 32 MOATOTOBKY HPOEKTa pPEIIeHHs, N N0paboTKH B CpOK He Oonee 1
KaJIeHIapHOI'O JIHS.

3.6.9. IloxnucaHHOe pelIeHHe O MPeIOCTaBIeHHH (06 OTKase B IPEJOCTAaBIICHUH)
MYHHIUIATGHON YCIIyTH HANPABISIETCs CIIENHATNUCTY JUIS PETHCTPALMH.

3.6.10. Crenuanuct B cpok He 6osnee 1 kajeHaapHOro THS:

- IpPHCBAaMBAET PETHCTPAL[MOHHBI HOMEP PEIIeHMIO O NpejocTaBieHuH (06 oTkase B
PeI0CTaBICHHH ) MyHHIMIIATILHON YCIIYIH;

- (GopMHpYeT KOMIUIEKT JOKYMEHTOB-NOJIMHHHKOB, SBJIAIONIMXCSA  PE3yJIbTaTOM
IIpeIOCTaBIICHHUs] YCIIYTH, U1 BBLIAYU 3asBUTENIO (M3BIMAET KOTIMH, TOKYMEHTBI-OCHOBAHHS 11
OKa3aHHA MyHHIMIIQILHOM YCIyIH: aHKeTy-3asBICHHE HJIH IHCbMO-3aIpOC, KOIHIO TPY/I0BOM
KHHJKKH H T.].);

- B CITy4ae Mpef0CTaBIeHHs MyHHIMIAIBHOM yeryrn gepes ML — ysenomisier MOL[ o
FOTOBHOCTH pe3yJibTara Mpe0CTaBICH s MyHHIHIIATBHOMH YCIYTH.

3.6.11. Pe3ynbpraToM BBIIOJIHEHHS aMHHUCTPATHBHOM MPOLIEYPbI ABJIACTCS:

- 3aperHCTPHPOBAHHOE pELICHHE O IIPEJOCTABJICHHM MYHHIHIAIBHOH YCIyrH ¢
TIPHIOKEHHEM apXHUBHOMN CIIPAaBKH (APXMBHOH BBIMMCKH, aPXHBHOH KOIHH);

- 3aperiCTPHPOBAHHOE pelleHHe 00 0TKa3e B MPEIOCTABICHHU MyHUIIMIIAIILHON YCIIYTH.

3.6.12. CpoK BBINOJHEHHs aMHHHCTPATHBHOH IIPOLIETYPBI COCTABISET 7 KaleHIapHbIX
JHEH.

3.7. Brlmaua pe3ysibTaTa Npe/IoCTaBICH S MyHHIMIATBHOH YCIyrd 3assBUTEIIO.

3.7.1. Bpinaua pesyiabrara IPeNOCTaBIEHHMS MYHHIMIANBHOH YCIyrH B cCiydac
oGpautenust 3asBHTENA B Y IPABJICHAC TOCPEACTBOM II0YTOBOTO oOparnieHus.

)
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3.7.1.1. OcHoBaHHEM UL Hayajla aJMHHHCTPATHBHOH MpPOLEAYPHI SABJISETCS HAIMYHE Y
cnenuanucta OTaena, OTBETCTBEHHOTO 3a JIENONPOU3BOICTBO, 3aPETHCTPUPOBAHHOIO PELICHUA
0 mpeaocTaBIeHHH (00 OTKa3e B MpeI0CTaBICHHH ) MYHHIIMIIAIBHOM yCIYTH (Aajiee — pe3yJbTar
IPEeIOCTaBICHHS MyHHIIUIIAJIBHOR YCIIyTH).

3.7.1.2. BrbImoJHeHHEe aIMHUHHCTPATHBHOH IIPOLEAYPHl OCYLUECTBIAET CIELHATHCT
Otpnena, OTBETCTBEHHBIH 3a JI€JIONPOU3BOICTBO.

3.7.1.3. CriennamucT, OTBETCTBEHHBIH 3a JEIOIPOH3BOACTBO:

- oopMIIsieT IOYTOBBIE KOHBEPTHI H ()OPMHPYET PEecTpbl Ha OTIPABKY Pe3yIbTaTOB
IPeI0CTABICHUS MyHHIIMIIAIBHOH YCIIyTH ITOYTOIH;

- BHocHT cBeneHus B COJ1 «Jleno» o paTe oTnpaBku (Iepefadu) [Ulsd OTIPABKH MOYTOH
pe3yjbTaTa Ipe0CTaBICHUS MyHHIHIIAIBHOM YCIyTH;

- OTIpaBJIIET Pe3yIbTaT MPEJOCTABICHUS MYHHIMIIATBHOHW YCIYTH IOYTOH COTJIACHO
MOATOTOBJIEHHBIM  peecTpaM.  Pe3ynbraT  NpelNoOCTaBlIE€HHs  MYHHIMIAIBHOH  YCIyru
HaIpapJsieTcs MOYTOH MPOCTBIMU MMHCbMaMH.

3.7.1.4. Pe3ynpTaToM BBINOJIHEHHS aJIMHHUCTPATHBHOM IPOLENYPHI ABISAETCS OTIPaBKa
3agBUTEITIO pe3yJIbTaTa MpeI0CTaBIeHU MyHHLIUIIAIBHOH YCIYIH.

3.7.1.5. Cpok BBIIOJHEHHS aAMHHHCTPATHBHOM IpOLEAYpbl COCTaBIseT He OGoiee 2
KaJICHIapHBIX JHEH CO [HsI PETHCTpPAIMH pe3yIbTara IPeJ0CTaBIEHUs] MYHUIUMIIAILHOH YCIIyTH.

3.7.2. Ilepenaua pe3ysipTara MpeIOCTABICHUS MyHUIIUIATBHON YCIyTH U3 YIIpaBlIeHUs B
M®I] B cnyyae nu4HOro obopamenus 3assurens B MOLI.

3.7.2.1. OcHoBanueM i Hayada aJAMHHHUCTPATHBHOM MpOLEAYPhl  ABJIAETCA
yBenomieHne M®L]| YnpaBneHueM o rOTOBHOCTH pe3y/bTara NPeA0CTaBIeHHS MyHHIHIIAILHON
YCILyTH.

3.7.2.2. BeimonHeHHe aIMHUHHCTPATHBHOH IIPOLEIYpHI OCYLIECTBISIOT Kypbep M®II,
crienHanucT kaHuenspua MOIL.

3.7.2.3. Tlocne ysemominenus MOL] VmopaBnenmeM o0 TOTOBHOCTH pe3yibTara
NpeNOCTaBICHHs. MYHHIMIANbHOH yciayrd Kypeep MOI[ npocrasnser ero B MOI[ u3
VupapjieHds B COOTBETCTBHH C PEECTPOM Iepelaqd JOKYMEHTOB B Cpok He Oosee |1
KaJIeHIapHOIO JHS.

3.7.2.4. Crnenmanuct kaHueasipud M®OL] npou3BoauT OTMETKY O IIOJIyY€HHH pe3yibTara
IpeI0CTABICHAS MyHHIUIIAIBHOHN yCIIYTH B DJIEKTPOHHOM XKypHAJIE.

3.7.2.5. Pe3ynpTaroM BBHITIONHEHHUS aIMHHHCTPAaTHBHOHM IPOLEAYPHI SBJISETCS TPHEM B
M®I] pe3yneTara NpeJoCTaBIEeHU MyHHIUIIATIEHON YCIYTH.

3.7.2.6. CpoKk BBITIOJHEHHs AIMHHHCTPaTHBHON IpPOLENYphl COCTaBIsAeT He Oomee 2
KaJeHJapHLIX IHeH ¢ MoMmeHTa monydenus MOIL] yBeromienus YIpasjieHHs O TOTOBHOCTH
pe3yibTaTa [pel0CTaBICHUs] MyHUIMIIATBHON YCIIYTH.

3.7.3. Bblgaua pesyibTara MpeJOCTaBICHAS MYHHIMIANBLHOH YCIyrn 3adBHTENIO [PH
obOpalleHHH B JJIEKTPOHHOMH dopme.

3.7.3.1. OcHoBaHuEM JUls Hayala aJMHHUCTPATUBHON IIPONENYPEI ABJISACTCS HAIUIUE Y
CHIENHATHCTa, OTBETCTBEHHOTO 3a JIEJIONPOU3BOACTBO, 3apETHCTPUPOBAHHOIO pe3ylbTaTa
TpeI0CTaBICHUS] MyHHIUIIAIBHON YCIYTH.

3.7.3.2. BolnonHeHHe aIMHHHCTPATHBHOM INpOLEAYpPbl OCYIIECTBIISAIOT PYKOBOIUTEIb
VrpaBneHusl, CIENHATUCT, OTBETCTBEHHBIH 32 JEIONPOU3BOACTBO, CHELUATHCT Ortpena,
06eceunBAIOIIHIT IIPe0CTaBIEHHE MYHHIUIIATBHOM YCIyTry (Jasiee - CeLHaHCT).

3.7.3.3. CHemuaJucT, OTBETCTBEHHBIH 3a JEIOIPOH3BOJICTBO, HE IMO3AHEE MEPBOIO
pabodero JHs I[OC/IE PETHCTPALMM pE3ynbTara MPeNOCTABICHUsS YCIyrd TCpefaeT ero
CIIEI[HATHCTY.

3.7.3.4. CrenuanucT He [O3/HEe CJEAYOEro IHA pa3MelaeT B JIHYHOM KaOHHeTe
SasBHTENS pE3yNbTAT MPENOCTABIEH!! MYHHIMIATLHOM YCTYTH B BHIC SICKTPOHHOH KOMHH
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JIOKyMEHTa (CKaH-KOMMA) M IepeaeT pe3ylabTaT NPeJOCTaBICHHsS MYHHIMNAILHOH YCIYIH Ha
OymaxxHOM HocHTene crenuanucty OT/ena, OTBETCTBEHHOMY 3a JEJONpPOM3BOACTBO, JUIS
OTMpPaBKH €ro 3adBHTEII0O B COOTBETCTBHM C TOMYHKTOM 3.7.1 mnyHkra 3.7 HacTOAIIEro
PernamenTa.

3.7.3.5. CneumamicT yKa3plBaeT B JKypHale PErHCTpalldM BXOIALIUX JOKYMEHTOB
HH(OpMaIHIO 0 pa3sMEIIEHHH pe3ysbTaTa NPEAOCTABICHHS MYHHIIUIIAILHON YCIYTH B JTHYHOM
kabuHeTe 3asBUTENs Ha PernonansHOM moprase.

3.7.3.6. Ilpu npenocraBleHHH MYHHIMIAIBHOH YCIYTH II0 3KCTEPPHTOPHAILHOMY
NPHHIHAIY CIENHATHCT B TeYeHHe | KaleHJapHOro [HS €O [JHSA IIOJYYEHHs pe3yibTaTa
IPEIOCTABICHAS  MYHHLHMIIAIBHOH  YCIYTH  OT  CHOEIHAldCTa, OTBETCTBEHHOrO  3a
JEeJIONPOMU3BOICTBO, CKAHUPYET Pe3y/IbTaT NPEIOCTaBICHUS MyHHIIMIIAIBHON YCIIYTH H IIepeiaeT
€ro pyKOBOAUTEMO YrpaBieHus. Pe3ynpTar IpeqoCcTaBIeHUs] MYHUIMNIAILHOM YCIyTH B BHJIE
3JIEKTPOHHOIO JOKYMEHTa (2JIeKTpOHHOro ofpa3a MOKYMEHTa) B CpoK He Oonee 1 jHs
3aBEpSACTCS PYKOBOAUTENEM YIIPABICHUS H Pa3MEIIAeTCs B €IMHOM PErHOHAIBHOM XPaHHUIHIIE
Oe3 HanpapleHHMs 3afBHTETIO (€0  IIOTHOMOYHOMY  TPEICTABHTENIO)  pe3yibTaTa
Ipea0oCTaRIeHUs MyHUIIUNIAIBHOH yCIyTH Ha OyMa)KHOM HOCHTEJIE.

IIpu sToM 3asgBHTENb (€r0 IOJIHOMOYHBIA IPEICTaBUTENb) IS MOJYYCHHS pe3yibTara
MPEOCTaBICHUS] MYHHIMIAIBHOH YCIyrH Ha OyMa)KHOM HOCHTENE HMEET MpaBo OOpaTUTHCS
HEMOCPEeICTBEHHO B YIIpaBlIeHHE.

3.7.3.7. PesynpTaroM BBHINOJHEHHS AJMHHHCTPATHBHOH MpPOLEAYPHl  SBISAETCS
pa3MeleHHe B 3JIEKTPOHHOM BHJE pe3yjbTaTa IpeAOCTaBICHHs MYHHIHIIAIBHOW YCIYTH B
JTMYHOM KaOuHeTe 3asBUTEIIS.

3.7.3.8. Cpok BBIIOTHEHHS aJAMHUHHCTPAaTHBHOH TMPOIEAYypHl COCTaBiIseT He Oojee 2
KaJIEHJApHBIX JHEH CO JHS PErHCTpalMH pe3yJibTara IPe0CTaBIeHUs MYHHIIUIIAIBHOW YCIYTH.

3.7.4. Beinaua pe3ynbTara IpeJOCTaBIeHHS MyHUIIMIIAIBHON ycnyrd 3assuTeno B MOLI.

3.7.4.1. OcHoBaHWeM JUid Hayajla QIMHHHUCTPATHBHOH IPOUEIYPbl  SBISETCS
noctymieHne B MOI] pesynprara npepocraBieHus MyHHLIUIIATBHOH YCIIyrH U3 Y IpaBIeHHUS.

3.7.4.2. BrbImojHEHHE aJMUHHUCTPATHBHOH MpPOILEAYPHl OCYIIECTBISIOT CHEIHATUCT
kannenspuu MOLI, cnemuanuct ML, oTBETCTBEHHBIH 3a IPHEM H PETHCTPALIMIO JOKYMEHTOB,
crieranuctT M®II, oTBeTCTBEHHEIH 32 HHPOPMUPOBaHHE 3asBUTENEH MO Tene(OoHy.

3.7.4.3. B ciy4ae ecnu 3asBUTeNb YKa3al B 3asABICHHH CIOCOO MONIyuYeHHs pe3yibrara
[PEIOCTABICHAS MYHHIUNAIBHOH YCIyTH «IIOYTOBOE OTIPABIECHHE», TO  CIEIHANUCT
kannenspud  MOI[ roTOBHT CONPOBOAMTENIBHOE IIMCBMO M HAIPaBIIAET  pE3yJIbTAT
[PEIOCTABICHAS MYHHUIMIIANBHOW YCIyrd 3asBHUTEIIO IOYTOBBIM OTIIPABICHHEM B CPOK HE
0osee 2 KaJIeHIapHbBIX THEH.

3.7.4.4. B cityuae eciin 3asBuTeNb YKa3all B 3asBICHHH CIOCOO MOIy4YeHHS pe3ysbTara
MYHHIIHITATBHOM yeImyTH «1uyHoe obpamenne B MOLly», To crneruanict M@LI, oTBeTCTBEHHbIIH
3a uH(opMHpoBaHHe 3asBUTeNeH NO TenedoHy, NMPOM3BOJUT YBEIOMIIEHHE 3asBHTENSA O
FOTOBHOCTH pe3yJibTara MpeI0CTaBICHAS MyHHIIUIIAIBHON YCIyry (110 MOOHIBHOMY Tene(omy,
o ropojackomy TeneoHy, e-mail, sms yBeJOMIEHHEM) B COOTBETCTBHM C HH(pOpMAaiHel,
yKa3aHHOM B 3asBJICHHH.

Cnenuamact M®L], orBeTcTBEeHHBIN 3a HH(pOpMHpoBaHHe 3asBuTENeH 10 TenedoHy,
IIPOM3BOJUT OTMETKY 00 yBeIOMJICHUH 3asBUTEN B DJIEKTPOHHOM JKypHAJIE.

3.7.4.5. Tlpn nuyaoM oOpamenun 3agButens B M®I[ 3a monaydeHneM pesynbraTa
pelOCTaBJICHHsT MYHHIMIATPHOH ycayru crennamdet MOLL  ocymecTBiaseT TpoBepKy
JIOKYMEHTA, YAOCTOBEPAIOLIErO JUYHOCTh 3asBHTENS (€ro IOJHOMOYHOIO IPEICTABHTEN), a
TaK)Ke HAJM4YHd 3asBICHHA-PACIHCKH O IIpUEME JIOKYMEHTOB HaA IIPeJOCTaBlICHHE
MYHHIUIAIBHOH YCIIYTH.

3.7.4.6. Crnemmamuct M®I] 0poW3BOIUT  BbBIOAUy  3asBHTENIO  pe3yibTara
IPeIOCTABICHUS YCIIYTH.
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3.7.4.7. 3asBuTENb CTaBHT HOMNUCH M JaTy IOJY4YEHHs pe3yibTaTa IpeoCTaBICHHU
MYHHIMIIATBHOM YCIYTH Ha O3K3EMIUIAPE 3aAB/ICHUS-DACIUCKH O IpPHEME JOKYMEHTOB OT
3asBUTENSA, KOTOPBIH XpaHuTcs B ML,

3.7.4.8. Cnemmanuct MOL] npou3BoauT OTMETKY B DJIEKTPOHHOM JKYPHAIE O BbLIaue
pe3ynbTara MpeaoCTaBICHUS MYHUITUITATBHON YCIYTH 3asBHTEIO.

3.7.4.9. Coeunamucr MOIL[ cpaer 3asBieHHe-pacmUcKy O TOJYYECHHH 3asBHTEIEM
pe3yabTara IpPeJOCTABICHU MyHUIIMNIATBHOM yeiayrd B Apxus M®LI.

3.7.4.10. Pe3ynpTaToM BBIIOJHEHUS aJIMHHUCTPATHBHOMH MPOLEIYPHI SBIACTCA BhbiAaya
pe3ynbTaTa MpeoCTaBICHUS MYHHITHIIATBHON YCIYTH 3asBUTEIIO.

3.7.4.11. Cpok BBIIOJHEHHs AIMHHHACTPATHBHOH IPOIEIYpHI COCTaBIsAeT He Oosee 2
KaJeHAapHbIX JHEH (3a HCKIIOYeHHeM ciyyasds HesBkH B MOI] 3asBHTeNd, H3BEILIEHHOIrO
HaJUIeXkaluM 00pa3oM O TOTOBHOCTH pe3yJbTaTa IpeaoCTaBICHHS MYHUIIMIIAILHOMU YCIIYTH).

IV. @OPMbI KOHTPOJIA 3A UCIIOJIHEHUEM AIMUHHUCTPATHBHOI'O
PET'JIAMEHTA

4.1. Texymuii KOHTPOJb 3a MPEOCTABICHUEM MYHHITUTIATBHOM yCIyTH

4.1.1.Tekymuii  KOHTpOIb 3a COONMIOAEHHEM  IIOC/IEOBATENIBHOCTH  JEHCTBHIA,
Omnpee/IeHHbIX aJIMUHUCTPAaTHBHBIMH IPOIEypaMH IO IIPEJOCTABICHHI0 MYHHIHIIATHHOH
YCIYTH, ¥ MPHHATHEM PEIICHUH OCYLIECTBIIACTCS PYKOBOAUTENEM YIIPAaBICHHA, HA4AIbHHKOM
Otnena. IlepcoHanbHas OTBETCTBEHHOCTh CHELHANNCTA YIIPABJIECHHUsS 3a BBINOJHEHHE CBOUX
00s3aHHOCTEH 3aKpeIuisieTcss B €ro JO/DKHOCTHBIX HHCTPYKIHMSIX B COOTBETCTBHH C
TpeGOBaHUAMHU 3aKOHOJATEIbCTBA.

4,1.2. Tekymuii KOHTPOJb OCYIIECTBISAETCS IIyTeM I[POBEJIEHHS I[POBEPOK
pYKOBOAUTENEM YIpaBlIeHHS  COOMIOJEHHS M MCIIOIHEHHs CIEIHMaJIUCTOM Y IIPaBICHUs
[OJIOKEHHH HacTosiero PeriaMeHTa, WHBIX HOPMATHBHBIX MPAaBOBBIX akTOB Poccuiickoit
®eneparnun, Camapckoit 0071acTH, MyHALMIIATBHBIX IPABOBBIX aKTOB.

Teky1uii KOHTPOJIb OCYIIECTBIAETCS HA OCTOAHHON OCHOBE.

4.2. I1naHoBEIE W BHEILIAHOBBIE IPOBEPKH, B TOM YHCIIE NOPSAOK U (OpMBI KOHTPOJIA 3a
HOJIHOTOH M Ka4eCTBOM ITPEIOCTaBIEHHS MYHUIIUIIAIIBHON YCIIYTH.

42.1. B mensx OCYIIECTBICHHS KOHTPOJIS 3a COONIONEHHMEM IIOCIIENOBATENLHOCTH
NeMCTBUM,  ONMpeNeNeHHBIX  aJMHMHHUCTPATHBHBIMHM  TpONEAypaMH IO  HCIIOJHEHHIO
MYHUI[MITATBHON YCIyTH, U MPHHATHEM pELICHHH, 3a MOJHOTOH H Ka4eCTBOM IPE/I0CTaBICHHS
YCIYIH, PYKOBOAHTENeM YIpaBJIe€HHS IPOBOAATCS IUIAHOBBIC M BHEIUIAHOBBIE IIPOBEPKH.
IIpoBEpKH NPOBOAATCS C IETBIO BBIABICHHS H YCTPAaHEHHs HapylIeHHWH npas 3asBHTENCH,
PACCMOTPEHHS, IPUHATHS peLIeHHH H MOJATOTOBKH OTBETOB Ha oOparueHus 3asBHTENICH,
CcoJIepIKaIuX Kano0bl Ha perneHns, aeiicTBHA (6e31eHCTBHE) IOIKHOCTHBIX JIMLL Y IPABJICHHSL.

4.2.2. TIpoBepKH OCYIUECTBIISIOTCS HAa OCHOBAHHH NPHKa3a PYKOBOAMTENA YIIPaBJICHHS,
pacTIOpsDKEHHH pYKOBOJMTENS ammapara aJMHHHCTPAllMM TIopoickoro okpyra ToibsTry,
pacropsDKEHHH aIMHHICTPALHH TOPOJCKOTO OKpyra TonbaTTH.

4.2.3. Ilpuka3oM pyKOBOJHTEJsS YIPaBICHHUS, PaCOPsHKEHHEM PYKOBOAUTEIIsS alrapara
aJIMHHHCTPAIlAH TOPOZACKOTO OKpyra TONBATTH, pacmopsikeHHEM TI7aBbl aIMHHHCTPALHH
ropoackoro okpyra TONBSTTH yCTaHABIMBAIOTCS MOPSAIOK M (OPMBI KOHTPOJLL 33 IOJHOTOH H
KauecTBOM TPeIOCTABICHH] MyHHIMIIAILHOH YCIIyTH.

4.2.4. IInaHoBbIE MPOBEPKH OCYIIECTBIIAIOTCS Ha OCHOBAaHHH IMOJIYTOIOBBIX HIIH IOJOBBIX
IUTaHOB PabOThI Y IIPABIECHHS.

4.2.5. BHEIUTaHOBBIE TIPOBEPKH OCYILIECTBIISIOTCS B CIIydac BBISBICHHS HApYLICHHH NPaB
3asgBuTeNEeH MO UX XKaIobam.

43, PykoBoauTenb YIpaBIeHHs HECET OTBETCTBEHHOCTb 3a INPENOCTABICHHE
MYHHIHTIATBHON YCIyrH B COOTBETCTBHM C HACTOAIMM PernaMeHTOM, B TOM 4HCIe 3a
CODJIIOEHHEM MOPS/IKA H CPOKOB BBIIIOTHEHHS aIMUHUCTPATUBHBIX IPOLELYP.
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V. ﬂOpVﬂEBﬁbIﬁ (BHlECYI[EBHbIIZ) [TOPSZIOK OBXKAJIOBAHUS PEIIEHWN U
JNEVCTBUI (BE3JAEMCTBUST) AIIMUHUCTPALIMM T'OPOJICKOI'O OKPYTA
TOJIBSITTU, A TAKXKE EE JJOJDKHOCTHBIX JIUL], MYHULIMITAJIBHBIX CJIYKAIAX

5.1. TeiictBus (Oe3eicTBHE) HOMKHOCTHBIX JIHI] H PEIICHUS, TPUHUMAEMbIC HMH B X0/I€
BBIIIOJTHEHHS HacTosero Pernamenta, MoryT ObITh 00KalOBaHbI BBIIECTOSLINM JOKHOCTHBIM
JTHIAM:

- PYKOBOJMTENIO YIpaBJICHHs, PYKOBOAUTEIIO ammapara aIMHHHCTPAlMH FOpPOICKOro
okpyra ToJbsATTH WK IJIaBe aAMHHUCTPALIUI FOPOJACKOro okpyra TonbsTru;

- TOJDKHOCTHBIX JiuIl OTaena — pyKOBOJUTEMIO Y IpaBIeHUS.

5.2. 3agBUTENIb MOKET 0OPATHTHCS € KI000i, B TOM YHCIIE B CIEAYIOIIHUX CIyqasX:

5.2.1. HapymeHne cpoka perucTpaldH 3ampoca 3asBHTENA O IIPEIOCTaBICHUH
MYHHUIUIIAIBHOH YCIIyTH.

5.2.2. HapymeHue cpoka npeaocTaBIeHus MyHHIIUIIAIbHON YCIyTH.

5.2.3. TpebGoBanue y 3asgBHTENs JOKYMEHTOB, HE NIPETYCMOTPEHHBIX MOANYHKTOM 2.8.1
nyukra 2.8 Hacrosmero PermameHnra.

52.4. Orka3 B ImpHeMe JOKYMEHTOB, IIPEJOCTaBIIEHHE KOTOPBIX MPELyCMOTPEHO
HACTOSIINUM PErJaMeHTOM JUIS PEIOCTaBICHH MyHUIIMIAIBHON YCIIYTH, Y 3asBUTENS.

5.2.5. OTtka3 B TpPEeNOCTaBICHUH MYHHLUHIAIBHOM YCIYTH, II0 OCHOBAaHHIO, HE
npeaycMOTpeHHOM IIyHKTOM 2.10 Hacrosmero Pernamenta.

5.2.6. 3atpeboBanue ¢ 3asgBUTENs NPH NPEAOCTABICHHHE MYHHIIMIIABHOM YCIIYyTH IUIATHI,
He MpeayCMOTpeHHOU myHKToM 2.11 HacTosmero Pernamenra.

5.2.7. Orkaz B HCHpPaBJICHHWH JOMYUICHHBIX OIEYaTOK H OIIMOOK B BBUIAHHBIX B
pesyinbTare IPeJOCTABICHHS MYHHIMIATBHOH YyCIYyrM JOKyMEHTaX, JH00 HapyleHHe
YCTAHOBJIEHHOTO CPOKA TAKHX HCIPaBICHUH, IPeIyCMOTPEHHBIX IOAMYHKTOM 2.6.2 myHKTa 2.6
Hacrosimero Pernamenra.

5.3. XKanoba Mmoxker OBITH TMOJaHAa B MHCbMEHHOH (opMe Ha OyMaKHOM HOCHTENE, a
TaKXke B OJNEKTPOHHOM QopMe 1O TmouTe, Yepe3 MHOTOQYHKIHOHAIBHBIA LEHTP, C
HCIIONB30BaHAEM MH(POPMAIHOHHO-TEIEKOMMYHUKAHOHHOM ceTH «MHTepHeT», 0pHIHAILHOTO
caiiTa aIMHHHUCTPALIMH FOPOACKOro okpyra ToabsTTH, €MHOr0 MopTaia MyHHIHIAIBHBIX YCIyT
60 PErHOHAIBHOIO IMOpTaja MYHHIMIATBHBIX YCIYT, a TaKKe MOJXKET OBbITh IPHHSTa IPH
JIMYHOM TIpHEMe 3asiBUTEIIA.

5.4. XKanoOa gomKHA COEpKaTh:

— HaMMEHOBaHWE ajapecara (agMUHACTpanus uO0 VIIpaBIEHHE), yKasaHHE Ha
JODKHOCTHOE JIMIO aJIMHHHCTpaIiy JHO0 YTpaBneHHA, THOO MYHHIHIIAIBHOIO CIIyKallero,
pelnenus U neicTBHA (Ge3aelicTBHE) KOTOPBIX 00KATYIOTCS;

—  (amming, uMs, OTY4eCTBO (TOCIHEAHEE - IPH HAIMYUM), CBEICHHI O MECTe
JKUTEIbCTBA 3asgBHTENA - (HU3MYECKOro IHla JHOO0 HAaHMEHOBAHHE, CBEICHHS O MecTe
HAXOXKIEHHs 3asBUTeNs - IOPHIHYECKOrO JIHL@, a TakkKe HoMep (HoMepa) KOHTAKTHOIO
Tenedona, anpec (axpeca) IEKTPOHHOH MOYTHI (IIPH HAMYHH) H IIOYTOBBIH aJ[pec, 0 KOTOPhIM
J0JIKeH OBITh HampaBiieH OTBET 3asABHUTES;

—  cBemeHHA 00 00KaTyeMbIX PelleHHAX U NefcTBHAX (Oe3/eHCcTBHH) aIMIHUCTPALHH
b0  YIpaBieHHs, JOJDKHOCTHOIO JIMIA aJMHMHHCTpalMH JHOO  YTIpaBieHHd, mbo
MYHHIIUIAIBHOTO CIIYKaIlEero;

—  JIOBOJIBI, HA OCHOBAaHHH KOTOPHIX 3asABUTEIb HE COITIACEH C PEIICHHEM H JEHCTBHEM
(6e3neiicTBHeM) aJIMUHHCTpalUM JM00 YmpaBieHHs, NOKHOCTHOrO JIMIA aIMHHHCTpalHH
6o YrpaBieHHs, MO0 MyHALHIAIBHOTO CIIyKaIIero. 3asBHTENEM MOTYT OBITh IPE/ICTABIICHBI
JOKYMEHTHI (TIPH HATMYHH), IOATBEPKIAONIHIE T0BO/bI 3asBUTEIS, THOO HX KOIHH.

5.5. JKamobGa, NOCTYNHBLIAS B aJIMMHHCTPAlMIO HJIH YTpaBJICHHE, TOMIEKHUT
PAacCMOTPEHHIO JIOJKHOCTHBIM JIMIIOM, HAJICICHHBIM TIOTHOMOYHMSAMH 110 PACCMOTPEHHIO xanoob,
B TeyeHue 15 paboumx mHeH CO IHS ee DETHCTpalMH, a B Ciy4ae 0oOXanoBaHMA OTKa3a

/7/ S
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aJMUHUCTPALMA MM YTIpaBJICHUS B NPHEME JOKYMEHTOB y 3asBHTENs MO0 B MCIIPaBIEHHU
JIOTYIIIEHHBIX ONEYaTOK M OIMMOOK WM B ciiydac 00ajJOBaHHs HapyIICHHsS YCTAHOBJIEHHOTO
CpOKa TaKHUX UCIPaBJICHHUH - B Te4eHHE 5 pabouuX JHEH co IHS ee perucTpalty.

5.6. Tlo pesymbrataM pacCMOTpPEHHs >Xalo00bl aJMHHHCTpalUMs WIH YIpaBleHHe
IPUHUMAET OJHO U3 CIEAYIOIIUX PELICHHH:

5.6.1. YnornerBopsier xano0y, B TOM uucie B ¢GopMe OTMEHBI HPUHATOrO PEIICHHS,
HCIIpaBIEHUS TEXHMUYECKHX OIMHOOK B BBIJAHHBIX B  pe3yjbTare Mpe0CTaBICHHS
MYHHIMNATBHOH YCIYIM JOKYMEHTaX, BO3Bpara 3asBHUTENIO JCHEKHBIX CpEJICTB, B3UMaHHE
KOTOPBIX He MpeJyCMOTPEHO HOpPMAaTUBHBIMH IpaBOBBIMH axkTamu Poccuiickoit ®enepanu,
HOPMAaTHBHBIMH NPABOBBIMH aKkTaMu cyObekToB Poccuiickoit ®@enepanuu, MyHHIHNAIbHBIMH
[PAaBOBBIMH aKTaMH, a TAKXKe B MHBIX (hopmax.

5.6.2. OTKa3pIBaeT B YAOBICTBOPEHHH KaJIOOBL.

5.7. He mno3mHee IHA, CIEOYIONIEr0 3a THEM INPUHATHS pEILIEHHs, YKAa3aHHOIO B
IyHKTE 5.6 HACTOSAIIEro aJMHHHCTPATHBHOIO PETJIaMeHTa, 3asBHTENIO B IIHCBMEHHOH dopMme U
[I0 JKEJaHHIO 3asgBHTENIA B 3JEKTPOHHOW (opMe HampapiseTcss MOTHBHPOBAaHHBIH OTBET O
pe3ysibTaTaX pacCMOTPEHHUS JKaIOOBL

5.8. B ciIydae yCTaHOBIEHHS B XOJ€ WJIM IIO pe3yjbraraM pacCMOTPEHHs KanoObl
NPU3HAKOB COCTaBa aJMHHHUCTPATHBHOIO NPABOHAPYINEHHs WM IPECTYIUIEHHs JODKHOCTHOE
JIMII0, HAJEJIEHHOE IMOJHOMOYHAMM II0 PACCMOTPEHHIO Kalo0, He3aMEeAIHTENbHO HaIlpaBIseT
HUMEIOIIHECS MaTepHAIIBI B OPTaHbl IPOKYpPaTypBhI.

5.9. OtBeT Ha o0palleHue He JaeTcsl IPH OTCYTCTBHU B 00pallleHHH:

—  ¢amunuu aBTOpa oOpalIeHus;

— IIOYTOBOTO ajpeca WM axpeca 3JIEKTPOHHOH IMOYTHI, MO KOTOPOMY JIOJDKEH OBITH
HaIlpaBJIeH OTBET.

5.10. Ecnmi B 1NHCBMEHHOM OOpallleHHH  COJEpXKarcs  HELEH3YpHble  JHOO
OCKOpOHTEIbHBIE BBHIPAKESHHUsI, YIPO3bl KU3HH, 37I0POBBIO H HMYIIECTBY JFOOOT0 TOIKHOCTHOTO
JIMIA, a TAKXKE YWIEHOB €ro CeMbH, O0palleHHe MOKET OBITH OCTaBJICHO O3 OTBETA 110 CYILIECTBY
[OCTABJIICHHBIX B HEM BOIIPOCOB, a 3asBHTENIO, HANpPaBHBILIEMY OOpalleHHE, COOOIIEHO O
HEJIOMYCTUMOCTH 3JI0YTIOTPEOICHHS [IPABOM.

5.11. Ecau TeKcT MHCBMEHHOro oOpalleHHs HE IOJJaeTCd IIPOYTEHHIO, OTBET Ha
obpaleHne He JaeTcs, 0 4eM coobmaeTcss 3asBUTENIO, HAIPAaBHBIIEMY OOpalleHHe, €CIH €ro
(paMuIIHS | IOYTOBBII aipec WK aJPec SJIEKTPOHHON MOYTHI MOIAI0TCA IPOYTEHHIO.

5.12. Eciu B IHCHMEHHOM OOpalleHHH 3asiBHTENA CONEPIKHTCA BONPOC, HA KOTOPBIH
3asBUTENI0 HEOJHOKPATHO JABAIHCh NUCHMEHHBIE OTBETHI IO CYINECTBY B CBA3U C paHee
HaNpaB/IIeMBIMH OOpAIIEHHsIMH, U TIPH 3TOM B OOpALlEHHH HE PUBOJUITCS HOBBIC JI0BOJIbI HITH
00CTOATENLCTBA, YIIOMHOMOYEHHOEe Ha TO JODKHOCTHOE JIMIO BIPaBe IPHHATH PEIICHHE O
6e30CHOBATEIBHOCTH OYEPEIHOr0 OOpaIleHHs M IIPeKpPAlleHHH NEPENUCKH C 3asgBUTENEM TI0
JaHHOMY BOINpPOCY TPH YCIOBHH, YTO YKa3aHHOE OOpalleHHe M paHee HalpaBlieMBbIe
obpaleHns HanpaBIsUIACh OJHOMY H TOMY K€ JO/DKHOCTHOMY juiy. O JaHHOM pelIeHHH
yBeoMIsieTcs 3assBUTENb, HAIPaBHBIIKK OOpalleHue.

5.13. B ciyuae eciu OTBET IO CYIIECTBY IIOCTaBJIEHHOTO B OOpalleHHH BOIpoca He
MOXKeT OBITh fJaH 0e3 pasrialleHds KOH(pHIeHIHATbHOH MH(GOpMALMH, COIEpKalIeHCs B
MHQOPMALIMOHHEIX ~CHCTEMaX, 3asBHTENO, HampaBuBlIeMy oOOpaileHde, coobmaercs o
HEBO3MOJKHOCTH JaTh OTBET II0 CYIIECTBY IIOCTAaBIEHHOIO B HEM BOIpoca B CBA3H C
HEJIONyCTUMOCTBIO PasrJIallleHHs YKa3aHHBIX CBE/ICHHH.

5.14. EciIM NpUuMHBL, MO KOTOPHIM OTBET IO CYIIECTBY TOCTABICHHBIX B OOpalleHHH
BOIIPOCOB HE MOT OBITh fAaH, B IOCIHEIyIolleM OBUTH yCTpaHEeHBI, 3asBUTENh BIpPaBe BHOBb
HAINpaBUTh OOpallECHHUE.

A -
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5.15. Obpamenue, B KOTOpoM obxainyercs cyqe0Hoe pelleHHe, B TeYSHHE CEMH JHER CO

JIHS. PETHCTpPalliK BO3BpAIaeTcs 3asBUTENIO, ¢ Pa3bICHEHHEM TIOPS/IKA 00KAJIOBAHUA JTaHHOTO
CyZneGHOro peleHus.

e
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[Mpunoxxenne Ne 1

K aIMHHHCTPAaTUBHOMY PErjIaMeHTy
NPeNOoCTaB/ICHH MyHHLIMIIAIBHON YCIyrH
«IIpenocraBnenue HHPOPMaLMH U3
apXMBHBIX JIOKYMEHTOB, HAXOAAIINXCS B
MYHHIHNATBHONH COOCTBEHHOCTH, 1O
3anpocaM COLMaIbHO-MPaBOBOrO
XapakTepay

AHkeTa—3asiB/ieHHe s PH3HUECKOro JHIA AJ15l HABEACHUS APXHBHOI CHIPAaBKH
(¢popmat A4)

CpoK UCNONHEHHA : .20 T Henonmnren
.20 I

Jara pacnipejiesicHus

Hex. Ne
or PURTR——

AHKETA-3ASIBJJEHHE ®H3.JTHIA
/U1 HABe/IeHHA APXHBHOM CHIPABKH MO J0KyMeHTaM $OHNoR
anamtenm no aenam apxm;on aIMHHHACTPALHH r.0. TolssTTH

1. ®.1.0. zaasurens
(nuya, 0 KOMopom
3anpauiueaenica GpXuUsHas
cnpaeski)

Jlara poxIeHHA : i L5
6eeur. ©.1.0., nata H3MEHEHHA

JInd KeHUMH: YKA3aTh JaThl
pOXaCHUA aAcTel
INacnoprHble nanHbIe

WUngnexe, nomanisudi axpec,
TeNnedOH (ropoackoi)
Mecto TpeGoBanus CIIPABKH Hg cya [ o Mecty pabotni ] mpouee

2. ©.J.0. npeacraBaTeNst

Macnopraeie NaHABE

Wnnexe, nomammmait axpec,
TesnedoH (roponckon) B
JlosepeHnocts Ne or_ 4. . I
=Q',imca-maepcmar:.) KeM BBIIaHa (0)

3. Hpomy BRIIATH - 3apadoTHol naaTe;

CNPABKY 0 (RYHCHOE - TPYAOBOM €Tazke;
nooxepKityms,) - HePeMEeHOBANNH OPTaNA3ALNH.

» 3aupammaBaemprii
nepuo

» Ioauoe panMeHoBanne
OPrann3ANHH (C YKasaHueM
nor)pmdmenmf: Hex, YYacmox, e
Mazazim w 0p.)

» Iepuon paborsl B
AAHHON opraHu3aun
» Jdosokuoers (tn)

c . . i I. oo . .

» B nonoanenue K
TPYAOBOI KHIKKe
OPIIATAI0

Criocof MOMyYeRHs OTRETA: THYHO / I0UTOlH (HyXHOE HOAHEPKHYTh)
Ha 06paGoTKy nepCoRwIbHBIX JAHHBIX COMTIACCH.
L > Honnucs 3asisute1n/npeactasy | . . Lo

4, PesynbTar HCIOJIHEHNS 3ampoca:

Gonn I Xpamuwrame Ne E Bx. Ne oT 2T

» Pacnucka B NOJIy4CHHH OTBETA ‘
; 20 r ®.1.0. coenuacta

([0S JANBMTE/1/MPEACTABHTEIA, 14TA)
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[punoxenue Ne 2

K aIMUHUCTPAaTUBHOMY per/laMeHTY
MPeoCTaBIEHH MYHHULIMNAIBHON YCIyTH
«IIpenocraBnenue HHGOPMALIMH K3
apXMBHBIX JIOKYMEHTOB, HaXO/ISILIIMXCH B
MYHHIHMIATBHOH COOCTBEHHOCTH, 110
3anpocaM COLUaIbHO-MPABOBOrO
Xapakrepa»

AHKeTa—3asiB/IeHHe 111 QH3HYECKOro JIHIA AJIs HAaBeeHHsl aDXHBHOH CHPABKH 0 HArPAKIeHHH

(dpopmat A4)
Cpox HecTIoNHEeHHS 4 .20 r. Henommsmrens
Jlara pacripe/iesenns . .20 T
AHKETA-3ASIBIEHHE ®H3.JIULIA
b1 apxHBHO{i cnip O HATPARACHHH TI0 JIOKYMEHTAM ﬁ" S |

Gonnos YnpasjieHis 010 Ae/iaM apXHBOR aMWHACTPaUWH T.0. TomesTTi

1. ® H.0, 3aaBurenn
(runa, 0 Komopom

sanpautusaemcs apxXueHan

chpagka)
Jlata poxiacHIs

Gpienr. ©.H.0., 1aTa H3MEHCHHS

JIAs KEHUMH: YKa3aTh [IaThl
POXKICHHA feTeH

[MacnoprHele MaHHbE

Hunexe, pomamanil anpec,
TeneOH (roponcwoR)

MecTo Tpebopanis crpaBku T[] cyn [ ] mo Mecty paboret [ Jmpouee
s st e B e

2. ®.H.0. npeacrasures

[Nacnopribie naHubIE

Hnnexe, nomamsai aapec,

«~ HPpHCBOCHHH IBAHHA;

SV

Tenedon

JloBepennocts M Ot e - 2l
(ynoctoseperue) KeM Bbylana (0)

3. Tipomy BBIIATH CHIPARKY 0 | = BAIPARICHNHE]

(HYJiCHOE NOOYEPRHYML) ~ HOOLIPEHIH;

- MECTOHAXO/KICHHH OPTaNi3AUNK Ha Teppuropun 1. ToawaTrn (On
¢ ssanus Bemepan mpyoa Cavapcroi abaacmu);

» Haspanme narpannt
» JlaTa marpaxienns
» Jlokymenrr-ocnoBanue Jis .
warpaxiaesws s
Ne AaTa I

> JIonKHOCTH, MecTO paboTs

HE MOMEHT HArpaxIcHHs
( noanoe naumenosanue
OPEARUIAYIIL ¢ YRASAHUEM

ROOPa30eneHuUR. Yex, Y4acmox,
MUZQ3UH U Op.)

HJononunareabHas
nedopManHs

Crioco6 nosyueH s OTBETA: JHYHO / HOHTOH (HY/KIIOE IIOIMEPKILy TL:)
Ha o6paGoTKy nepcoHambHAIX aHHbIX COrIAcEH.
{ > Ilonunck 3auBuTeNs/IPeACTABATENS, 14T

. Pe3yabrar uenosrHeHns 3anpoca:

Dorn !! Xpanumame Ne II Bx. Ne

¥ Pacriucka B TOJyYeHH OTBETa

.20 p O.N.0. cnenuanmcra

( P ; GAR, A4Ta)
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[Ipunoxenue Ne 3

K aIMUHHCTPATHBHOMY PETJIaMEHTY
NPeI0CTaB/IEHNs! MYHULIUMNATBHOH YCITyTH
«[IpenocraBnenne HHbOPMALIUH U3
apXMUBHBIX JOKYMEHTOB, HAXOJALIHXCSH B
MYHHLHNIEHOH COOCTBEHHOCTH, 1O
3ampocaM COLHAIbHO-TIPABOBOIO
XapakTepa»

OOpa3sen nucpMa-3anpoca IOPHITIECKOTO U

PEKBU3UTHI BJIAHKA
[IMCBMA PykoBoaurento ynpapieHus
10 /IeIaM apXUBOB aJIMUHHCTPALUH
ropozackoro okpyra TonpaTTu

[Tpocum (mpoiny) NOATBEPAUTH

1. Tema 3ampoca: TpyZOBOH CTaX, JIBIOTHBIA TpPyJOBOW CTaxX, HarpaxiaeHue,
[I€PEMMEHOBAHHE OPraHU3aluH U Jp.

- 0 KOM 3ampoc: paMumus, UM, OTYECTBO MOJHOCTHIO, MpeaslayInue GaMuiny, UMeHa,
0TYeCTBA, JAThl UX H3MEHEHUH, YUCII0, MECSAL], TOJ] POXKICHUS;

- 3alpalIiBaeMbli IEPHO: ¢ «YUCIIO, MECHILL, TOA» 10 «YUCIIO, MECAL, TO);

- [0JHOE HAUMEHOBAaHWE OpraHu3alMu (B T.4. CTPYKTYPHOTO MOJAPA3JEICHUS) IlIe
pabotain(a)

- HAUMEHOBaHUE JIOJDKHOCTEH (TH);

- oO1uii nepuo/1 paboThl B YKa3aHHOH OpraHH3aIHH.

2. Jlns TeMbl 3arpoca «Harpa>kJeHue» B JONOJIHEHHE K IYHKTY 1:

- Ha3BaHHe HArpajbl (HaWMEHOBaHUE IOOIIPEHHUSI, 3BaHHA);

- Iata HarpaxaeHus (IIOOLIPEHHUs], IPUCBOCHHUS 3BaHHUs);

- HauMEHOBaHHe, HOMEp. NaTa JOKYMEHTa-OCHOBAHMS Ul HarpakIeHHs (IOOLIPEHHUS,
MPUCBOCHUS 3BAHK ), HAUMEHOBAHHUE OpraHa, er0 W3/IaBIIero.

3. JlonojaHuTENbHAS HHGOPMAIIUS 110 3aIPOCY, YTOUHSIOMAS WIH AeTATU3UPYIOIas TEMY
3arpoca:

- LleJIb WM MecTO TpeboBaHHs 3ampalnuBaeMod apxuBHOH HMH(opManuu (opopmieHHe
neHcuu (yKasarhb BHJI), BOCCTAHOBIICHHE TPYJOBOH KHHMIKKH, Cy[l, HAJIOr0Basi HHCIEKIHKS H JIp.);

- JUIS JKEHIIHMH - yKa3aTh JAaThl POXKJICHUS JIeTeH 3a 3alpaluBacMbli IEPHO;

- yTOYHEHHE TeMBI (TIEPHOMABI OTIYCKOB IO YXOAy 3a peOeHkoM, oOyueHHs Ha Kypcax,
KOMaHIHPOBAHUA H 1p.);

- IPHYHHBI OTCYTCTBHUS TPYAOBOH KHHXKKH (yTpara).

4. VYxazaTb CBeINEHHMS IIOJHOMOYHOTO TmpejacTaButens ((pamMuans, HMs, OTYECTBO,
NacropTHBIE JIAHHBIE, TOJDKHOCTB), KOTOPOMY  JOBEPSI€TCS — MONydYaTh  HH(OPMAUHMIO H3
apXUBHBIX TOKYMEHTOB.

[IpuoskeHHe: KOMHS TPYAOBOH KHMIKKH Ha J.

PykoBoguTens opraHu3alif [loamuce PacimdpoBka noanucu
Vcnonnurens

TeneoH
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IIpunoxenue Ne 4

K 8JIMMHHCTPaTHBHOMY PErJIAMEHTY Ipe/I0CTaBIeHUs
MyHHLHNaTbHOH yeryrH «[Ipenoctasnenue nHdGopmaruu
M3 apXMBHBIX TOKYMEHTOB, HAXOALIUXCS B
MYHHLIMIIAILHOM COOCTBEHHOCTH, TIO 3arpocam
COLIHAJILHO-NTPABOBOTO XapaKTepay

O0mas 0/10K-cXeMa npeaocTaBJIeHHA MyHHIHNAIbHOIH yeayru «Ilpexocrasienue
HHQOPMAIIHH U3 APXHBHBIX JOKYMEHTOB, HAXOASIIHXCS B MyHHIIHIAIBHOM
co0CTBEHHOCTH, 10 3aMPOCaM CONMANLHO-IIPABOBOr0 XapaKTepa»

Hauano npenocraBiaeHuss MyHHLIMIIAIBHON YCIYTH:

3a4BUTEIb oﬁpamaeTcn 3a MPEeNOCTABJICHHEM YCITYTH

(s

CpOK BBIMMOJTHCHUSA

MYHHLHIAIBHON

il

yemyrd — 30
KaJIeHIapHbIX JHEH
C JIaThl peruCTpaLnu
3a4BJICHUSA U
JIOKYMEHTOB Ha
MPENTOCTaBIEHHE
MYHHLHIIAJILHOMH
yenyru. B
HCKITIOYHUTENBHBIX

v

ITpuem, npoBepka U peructpawus
3asIBJIEHHs U IOKYMEHTOB Ha S \

NpeaocTaBIeHHe HHOOPMALIUK U3
ApXHMBHBIX JJOKYMEHTOB,
HaXOSIIMXCS B MyHULIMITAJIbHOH
COOCTBEHHOCTH, T10 3aIIpocy
COLIHAJIbHO-NIPABOBOT'O XapaKTepa

cIydasx
PYKOBOJHTEIb

L

YnpaBiieHus BIpaBe
MIPOUTHTH CPOK Ha
30 xaneHaapHbIX
JIHEH, ¢
0053aTe/IbHBIM
YBEIOMIICHHEM
3a8BUTENS WITH
TIOJTHOMOYHOTO

B O

PaccMoTpenue 3asBneHHs 1 nakeTta
JOKYMEHTOB Ha MpeNoCTaBIeHHE
WH(OPMALIMK M3 aPXUBHBIX JOKYMEHTOB,
HaxOIALIHUXCSA B MYHHLHUIIATbHOH
COOCTBEHHOCTH, MO 3aMpoCy COLUATbHO-
MpaBOBOro XapakTepa

Cpok BBINOJIHEHHUSA
AIMHUHHCTPATHBHOH
MPOUEaYPhl COCTAB/AET:

- npu o0palleHH Ha
Ju4HOM npueme B ML — e
6onee 30 MHH;

- MIpH HallpaBJIeHHH
IIOKyMEHTOB TIOYTOBBIM
OTIIpaBieHHeM — He Oonee 3
KaJICHapHBIX JHEH ¢
MOMEHTA MOCTYIJIeHUs
JOKYMEHTOB B YIpaBjeHue.

peACTaBUTEIIA

Cpox BbINOJHEHHUS

aIMUHHUCTPATHBHOH
npoueaypsl — He onee 2 na
KaJIeHAapHbIX JAHEH

/

B ApxuBe uMerotcs
apXUBHBIE ITOKYMEHTBI
IUIsl IPEIOCTABIICHHA
3anpaiiuBacMoi

IMepenaud 3asB/ieHHs U JOKYMEHTOB,
HeOoOXOAUMBIX AJ1s PeIOCTaBICHUS

N

uHpopmauu?

aIMUHUCTPATHBHOMH
npouenypsl — He Gonee
30 kasieHapHBIX HEH 5

[Toarotoeka u opopmaeHue
pe3yJbTara MpeJoCcTaBICHHs
MYHHLHNAIBHON YCIIYTH

CpoOK BBITIOJTHEHHS
aJIMUHHCTPATHBHOM
npoLeLyphl B
Ynpasnenuu - He 6onee 5
KaJICHIapHBIX JHEH ¢
JIaThl PETHCTPALIUH B
VYpaBieHHH HIH C 1aThbl
Tnepefady 3asBlIeHAs U
J0KyMeHTOoB H3 M®I] B
Ynpasnenue. Cpok
nepeaayy 3aaBICHUs 1
J0KymeHToB U3 ML B
Vnpasnenue - He 6onee 2

3 MYHHLIMIIATBHOH YCIyTH, B APXHB cATCHAADHSX e,
7 v
/ % ITonroroeka apXuUBHOM CIIPaBKH HET
2 (apXMBHOM KOTIHH, apXHBHOM CpOK BHITOHEHHS
4 AIMHHHCTPATHBHOH
BEHCIH) npoueaypsl — He Gonee 7
/ \ I > KaJIeHJapHBIX AHEH
CpoK BBIMOJHEHHS A 4 /‘:
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Beiaua pesynberaTa npeocTaBieHus
MYHHLIUNAJIBHON YCITyTH

OKOHYaHHE MPeJOCTABICHHA MYHHLIMITATIBHOM YCIYTH:
3aABHTEIO BbIJAH PE3y/IbTAT MPeJOCTaBICHHA

MYHHLMIAIBHOH YCITyTH




32

ITpunoxenue Ne 5

K aIMHHUCTPATUBHOMY pEerjiaMeHTy
NpeJOCTaBeHHs MyHHLIMIIANBHOM yCIyri
«IIpenocrasieHne HHbOpMaLKH K3
apXUBHBIX JOKYMEHTOB, HAXOJAIIHXCS B
MYHHLMNAIbHOH COOCTBEHHOCTH, MO
3aIIpocaM COLMAIbHO-TIPaBOBOI0
XapaxTepa»

O6pasen muceMa 00 0TKa3e B IIpHEME 3asBICHHS H JOKYMEHTOB [UIS IPEI0CTaBICHHS
MYHHUIIUIAIBHOM YCITyTH.
(popmat A4)

006 oTtkase B mpueMe JJOKYMEHTOB JIJIs Anpecat
IpeIOCTABICHNAS MYHHLIUIAIIBHON YCIYTH

VeenomnseM 00 oTkaze B npueMe Bamero 3asBieHHSs W JIOKYMEHTOB JUIs
[IPEAOCTaB/ICHHS MYHHIMNAIbHOH yciayrd «llpenoctaBneHne HWHGOpPMANMH H3 apXHBHBIX
JOKYMEHTOB, HaXOAAIIMXCA B MYHHLUHIAIBHOH COOCTBEHHOCTH, MO COIHATHHO-TIPABOBBIM
3anpocam» B COOTBETCTBHH C IMYHKTOM 2.9 aJIMHHHCTPaTUBHOIO perJIaMEHTa IpeI0CTaBIeHHS
MyHUIIMNaTbHOM yenyru  «lIpemoctaBneHne wWHGOpMamMM H3 apXHMBHBIX JIOKYMEHTOB,
HAXOIAIIUXCS B MYHHIUNATGHOH COOCTBEHHOCTH, IO 3alpocaM COLHAIbHO-IIPaBOBOTO
XapakTepay 10 MpUYHHe (Hy>)KHOE YKa3aTh):

a) OTCYTCTBHE BO3MOXXHOCTH YCTAHOBHTb JIMYHOCTH 3asBHUTENA (IIOJIHOMOYHOIO
IIPEe/ICTaBUTEIA);

6) oTcyTcTBHE Y 3asBUTENS (IpeacTaBUTENs 3asBHTENS) COOTBETCTBYIOIUX MTOJIHOMOYHH
HWIA MOATBEP)KICHHBIX IpaB Ha IMOJTy4YeHHE CBEICHUH, COAEp:KalINXCA B 3alpallldBacMbIX
apXHMBHBIX JOKYMEHTaX, COCTaBJISIONIMX OXpaHIEMyI0 3aKOHOJATeIbCTBOM Poccuiickoit
®denepanuu TalHy (B T.4. IMYHYIO, CEMEHHYIO TaliHy, CBEIEHHA O YaCTHOM JKH3HH IPaKIaHHHA,
CBEJICHHS, CO3IAIOIIUE yrpo3y I ero 0e30IacHOCTH), MOoJaBaTh 3asBJICHHE U JOKYMEHTHI Ha
Mpe/I0CTABIICHUE MYHUITUIIAJIBHOM YCIIyTH;

B) OTCYTCTBHE ITOJHOTO KOMIUIEKTa JAOKYMEHTOB, HEOOXOIUMBIX JUIS IpPeJOCTaBICHHS
MYHHLHIAIBHON YCIIyTH, B COOTBETCTBUH ¢ mMyHKTOM 2.8.1 Pernamenra;

r) HeHamiexaiiee oQOpMIIEHHE JOKYMEHTOB, HEOOXOAMMBIX U IPEeNOCTaBIEHHs
MYHHIMIIATBHOM YCIYTH, B T.4. TpeOOBaHUAM, YCTAaHOBIEHHBIM ITyHKTOM 2.8 Pernamenra.

PexomeH/1yeM YCTpaHUTh OOHApy>KEHHbIE HECOOTBETCTBHS.

Havansaux otaena [Toanuce Pacmmdposka noamucu

HUcnonuurens
TeneGoH

‘%//_____.,
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ITpunoxxenune Ne 6

K aIMHHHCTPAaTHBHOMY perjiaMeHTy
NpeOoCTaBIEHHS MYHHLIUTIAIBHOH YCTyTH
«IIpenocrasnenne HHGOPMALIMK U3
apXMBHBIX JIOKYMEHTOB, HAXOIALIUXCS B
MYHHLMNATEHOH COOCTBEHHOCTH, M0
3a1mpocaM COLHATBHO-TIPaBOBOrO
Xapakrtepa»

OGpasen nucbMa-yBeIOMIICHUS O IPOJICHHH CPOKa HCIIOJIHEHHs 3a1poca.
(dopmat AS)

(0] MPOMJICHHH CpOKa UCITOJTHEHHS 3ampoca Az(pecaT

VYBenoMIIAI0, YTO B COOTBETCTBHH ¢ IyHKTOM 5.8.3 IlpaBun opraHu3anuu XpaHeHHS,
KOMIUIEKTOBaHHsl, ydeTa M HCIIOJNB30BaHUA NOOKYMEHTOB ApxuBHOro (onzma Poccuiickoii
®enepanuy U IpYrUX apXUBHBIX JOKYMEHTOB B FOCY/IapCTBEHHBIX U MYHHUIIHTIAIILHBIX apXHBaX,
My3edx H OuOnmoTekax, opraHu3anuax Poccuickol akaleMHH HayK, yTBepkKIeHHBIX [Ipuka3zoM
Munkynetypel P® ot 18.01.2007 Ne 19, cpox ucnomHeHHs 3ampoca npoaneH Ha 30
KaJleHJapHBIX JHEH.

PyxoBonuTens ynpasiieHHs [Noxnuce Pacmm¢poBka noanucu

HUcnonaurens
TenedoH

/P —
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IMpunoxenue Ne 7

K aJMMHHCTPaTUBHOMY perJlaMeHTy
MPeI0CTaBJIECHHU MyHULMIIAIEHON YCIYTH
«IIpenocrasnenue HHGOpPMALUU U3
apXMBHBIX JOKYMEHTOB, HAXOIALIUXCSA B
MYHHULMNAIBHOH COOCTBEHHOCTH, MO
3apocam COLHaIbHO-PaBOBOrO
XapakTepa

O6pa3sen nuceMa 06 OTCYTCTBUH Ha XPAHEHHWH JIOKYMEHTOB
(dopmar AS)

Anpecar

VmpaBieHue O JellaM apXHBOB COOOINAET, YTO AOKYMEHTH IO JIHYHOMY COCTaBy

(HaMMEHOBAHHE OpraHH3aLHH)

3a BCe rojbl Ha XpaHeHHe B YTipaBneHHe 1o aenaMm apxuBoB 1 MKY «ToneaATTHHCKHI apXHB»
HE NOCTYIAJIH.

PykoBoauTens yrpaBieHHUs [Tonmuce PacumidpoBka noanucu



Hamnpagnsem 3ampoc (0) rp.
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[Tpunoxenune Ne 8

K 8/IMMHHCTPaTHBHOMY PETJIaMEHTY
MPeIOCTaBICHUS MyHULIMNAIBHOMN YCIIYTH
«IIpenocrasnenne HHOpPMaLIHH H3
apXHMBHBIX OKYMEHTOB, HAXOMAIIHXCA B
MYHHIIHTIAJIbHOH COOCTBEHHOCTH, 110
3aMpocaM COLMAIbHO-TIPABOBOTO
XapakTepa

O6pazen nucpMa 0 HAIPaBJICHHH 3aIlpoca 110 MECTY HaX0XKIEHUS TOKYMEHTOB
(bopmar AS)

HaumeHoBaHue ¥ afipec  OpraHU3alldH, B
KOTOPYIO IIepeHAaIpaBIsIeTCs 3aIpoc

Anpec, GamMunus, HHALHAIB 3asSBUTENA

ISl UCTIOJIHEHUSA H OTBETA 3aABUTEIIO.
JIOKyMEHTHI 110 JIMYHOMY COCTaBY OPraHHM3allHH, YKa3aHHOH B 3alpoce, Ha XpaHEHHE B
MKY «TonpATTHHCKHH apXHB» HE ITOCTYIAJIH.

[Tpunoxenue: Ha JI.B 9K3. B IIEPBBIA aJIpec.

PykoBoauTens yrpaBieHHs INoamuce Pacmmm¢poBka noamnucu
Ucnonautensb

TenedoH

i —



